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|. GIOI THIEU

Il. HUONG DAN SU DUNG CAC MODULE
1. MODULE QUAN TRI Y KIEN CU TRI
Quan tri ¥ kién cir tri.
1.1. Danh sach ky hop
DANH SACH CAC KY HOP

= KY HOP THLF 8 - HBND
TINH KHOA VI

Thao tac | Mo ta

[+] Thém mot ky hop méi

rd Chinh sura hoac x6a ky hop

1.1.1. Thém ky hop méi

hé&m mdi thing tin ky hop

Mgén ngik: Tiéng Viét (Viét Nam) j
Tén ky hop: I Ky hop thir 9

Liru Luru va Mdoi

- Bam nat Luru dé thém ky hop méi.

- Bam nat Luu va Méi dé luu thong tin va tiép tuc tao ky hop mai.

1.1.2. Chinh stra hoac x6a ky hop

Cap nhat théng tin ky hop

Ngén ngi¥: Tiéng Viét (Viét Nam) j
Tén k¥ hop: I Koy hop thir 9 - HEMD tinh khaa VI

(N1} Lwu va Movi




- Bam nat Luru dé luu trit thong tin vira thay doi.
- Bam nat Luru va Méi dé luu thong tin vira thay doi va tao ky hop méi.
- Bam nat X6a dé xo6a ky hop hién tai.

1.2. Danh sachy kién cir tri

I Danh sach y Kién cir tri Lich sitr céip nhat
miinycen [

Chira xi¥ Ij | Giao - Chwra xiF Iy | Pang x(r Iy | D& hoan thanh | Chwa céng bé | DA cong b

STT Y Kién cip tri Ky hop Ngay hop céngbd | Sta | [ |
e a | KY HOP THIY &
Cr tri Ini xa Hirong Tra Kien nght| oy 1ind | 17/06/2014 v rF | O
tinh giai quy. . KHOA VI

Thao tac Mo ta

Nhéap ndi dung vao 6 Tim kiém y kién de€ loc ra cac y kién

Tim phu hop v6i ndi dung can tim

Tat ca Loai bo diéu kién loc thiét lap trude do
rd Chinh stra ndi dung ¥ kién cir tri

Thém méi Nhap méi ¥ kién cur tri

Panh dau vao 6 O twong tmg véi cac ¥ kién va bam nat
Cap nhat cong bo | Cdp nhdt cong bo dé dang tai cac y kién cu tri 1én Cong
thong tin dién tir

banh dau vao 6 [ twong tng v6i dong muon xoda, sau do

Xo6a muc chon £ A
: : bam nuat X0a muc chon

1.2.1. Thém moi

Nhap méi y kién cir tri.




Thém méi y kién ciF tri

Ky hop:

Y kién ciF tri:

Y kién chi dao xiF Iy

File dinh kem:

Magay chi dao xiF ly:

Danh sach co guan
x0F Iy

Xir Iy Lich sir cap nhat

Ngon ngt- | Tiéng viet (viet Nam) 1]

I KY HOP THLY 8 - HDND TiNH KHOA VI |

I 09/06/20°

Han x(F Iy:

I 09/06/20°

Chon mét hodc nhigu cd quan ...

Két qua tdng hop v kién x(r Iy

Co Ban @ WYSIWYG Editor 1]
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Liru Lwu va thém mi Tror vé
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Luu va thém mdéi | Luu va nhép tiép y kién méi

Tro vé Quay lai giao dién chinh

1.2.2. Cap nhat ndi dung y kién cir tri

Chinh sira ndi dung y kién ctr tri. Diém khéc biét chinh so véi chirc ning tao
mai 1a c6 thong tin xur Iy ctia cac co quan hitu quan va nhat ky thay doi.




Chi tiét y Kién X ly

Lich sir c3p nhat

MNgon ngiF:

Tiéng Viet (Viét Nam)

Ky hop:

I KXY HOP THU 8 - HEMD TiNH KHOA VI

Y Kién ciF tri:

Clr tri thi x8 Hrong Tra kién nghi tinh gidi quyét viéc cir dan cla 04 thon
thudc x3 Hong Tién, huyén A LwGi & trén dia ban x3 Binh Dién, thi x3
Hurong Tra, gay khaé khan trong cong tac quan Iy nha nrdc & kKhu viec nay

Y kién chi dao xie Iy: X{¥ Iy nhanh

File dinh kém:

I 08/05/207

Mgay chi dao xF ly:

Han xi¥ Iy

I 09/05/207

Danh sach co quan

Sd Khoa hoc va Céng nghé, Sd K& hoach va b3u twr

xle ly:

Két qua tng hop v kién xF Iy

Co Ban @ WYSIWYG Editor i ]
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Lwru Lwu va thém mi

Trer ve




Thao tac Mo ta

Luu Luu thong tin

Luu va thém méi | Luu va nhap tiép y kién méi
Xoba X6a y kién hién tai

Tro vé Quay lai giao dién chinh

Trang Xur [y ghi nhan thong tin xtr ly cua cac co quan hiru quan. Danh dau vao
6 tuong Ung voi ting co quan va bam nat Tong hop y kién xir 1y dé thuc
hién tong hop ¥ kién xir Iy ctia cac co quan nay.

_cnitiéey kién JRUTVN Lich sz cap nnat

¥ kién xir ly t&ng hop tir cic cd quan:
Cd Ban @ WYSIWYG Editor i
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Danh séch y kifn x(r Iy

STT Co quan xir Iy Y ki€n xtr Iy Trang thai xi Xacnhanhoan Xem I
Iy thanh
S& Khoa hoc va Cong Co quan chura xi¥ Chura xi Iy Chira duyét r
nghé Iy
- R Co quan chira xie - . =
2 50 Ké hoach va Bau twr Iy Chura X Iy Chura duyét r
10 |+

Téng hop ¥ kién xi Iy

Trang Lich sir cdp nhdt 1a nhat ky stra di trong qua trinh xir 1y.




| chiiény kién | oy |NTSPREmm

Tir khoa:
MguGi cap nhat

Tir ngay:

1 10.238.200.59

2 10.238.200.59

Coguan:

j Thao tac:

Bam nat £ dé xem lich st cip nhat chi tiét.

So sanh
MNgrdi cap nhat:
MNgay cdp nhat:
MNgdn ngilk:

Ky hop:

Y kién clr tri:

Y kién chi dao x(r Iy:
Ngay chi dao xiF ly:
Han xiF Iy

Co quan xiF Iy
Trang thai xi Iy

Y kién x( Iy:

Ngay cdng bd:

cong bb

Phién ban trwéc
Bang Mgoc Tran
2015-05-22T10:42:31 0421511+07:00
ViV
KY HOP THLF 8 - HDND TINH KHOA VI
Ctr tri thi x4 Hrong Tra kién nghi tinh
gidi quyét viéc cwr dan cda 04 thén
thudc x3 Hong Tién, huyén A LGl &
trén dia ban x& Binh Dién, thi x4
Hwong Tra, gay kho khan trong cng
tac quan Iy nha nrdc & Khu viec nay
X Iy nhanh
2015-05-08T00:00:00

2015-05-09T00:00:00
S& K& hoach va Bau te

Chira xF Iy

2015-05-08T00:00:00

Khéing

Tatca j

Pén ngay:
Tiéu dé Thao Théi gian Ngwéi thwe Xem
tac hién
ClF tri thi x8 Hrong Tra kién Chinh 22/05/2015 Bang Ngoc
nghi tinh giai quyét ... slra 10:42:31 SA Trén
C(r tri thi xA Hrong Tra kién Thém 08/05/2015 bang Ngoc
nghi tinh gidi quyét mi 9:39:05 SA Tran

Phién ban thay doi
Bang Mgoc Tran
2015-05-22T10:42:31 0851536+07:00
Vi-WN
KY HOP THLF 8 - HDND TiNH KHOA VI
Cir tri thi x8 Hrong Tra kién nghi tinh
gidi quyét viéc cwr dan cda 04 thén
thudc xa Hong Tién, huyén A Lurdi &
trén dia ban x& Binh Dién, thi x&
Hwrong Tra, gdy kho khan trong cdng
tac quan Iy nha nirdc & khu viec nay
X Iy nhanh
2015-05-08T00:00:00

2015-05-09T00:00:00

S& Khoa hoc va Cong nghé; S6 Ké
hoach va Bau tr

Chura xir Iy

2015-03-08T00:00:00

Khéing
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2. MODULE QUAN TRI BAI VIET, BAI PHAT BIEU

Module cho phép cac don vi quan tri cac bai viét, bai phat biéu cia lanh dao
co quan khi tham gia phat biéu tai cac budi hop, hoi nghi. Day la kho dir liéu
bai viét tap trung toan tinh, cac don vi khac str dung h¢ théng diéu hanh tac
nghié¢p thi co thé tra ciru, khai thac bai viét, bai phat biéu cta cac lanh dao cua
cac co quan khac.

2.1.  Quan tri bai viéet
G:I Quan tri bai viét . Nhat ky

Tir khba Coquan  Tétca =] nguo Tht ca -
cap nhat
Linh vre  Tétca =] Lamn Tét ca = ngay

DANH SACH BAI VIET BAI PHAT BIEU

Thé Ngay phat

STT Linhvwc Linh dao loai biéu Tiéu dé Stra Xoa I

1 Van hdoa xa Bai viét Phang trao thi dua xay dwng co quan 4 W O
hdi vikng manh 5

2 Van hoa xa Bai viét Phang trao thi dua xdy dwng co quan 4 W O
hdi virng manh 3_1

3 Van hoa xa Bai viét Phang trao thi dua xay dwng co quan 4 W O
hdi vikng manh 2

4 Van hoa x3 Bai viét Phang trao thi dua xay dwng co quan (4 T r
hdi virng manh 1

5 Van hda x3 Bai viét Phang trao thi dua xdy dwng co quan (4 W O
hii virng manh

6 Vanhdaxd Hoang Mgoc Bai viét V& xay dwng co quan van hda (4 W O
hdi Khanh

7 Vanhdaxd Hoang Ngoc Bai viét Lam cho Hué dep hon F U O
hdi Khanh

Téng céng: 7 Hignthi 10 7|

Thao tac | Mo ta

Loc Loc cac y kién theo tén bai viét

11
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Loai bo diéu kién loc thiét lap trude d6

Xo6a dong hién tai

% [l

Chinh stra ngi dung dong hién tai

Thém modi1 | Tao chu dé maéi

Panh dau vao 6 [ twong Gng véi cac dong muon xoa, sau do6

Xéa /’\ l4 4 ;( r 4 by ~
bam nat Xda dé xdéa cac dong da chon

Giao dién thém mo1 hoac chinh stra:

CHIiNH SUA BAIVIET

Linh vue Van héa x4 hdi »| Thé loai Bai viét j
Lanh dao l Hoang Mgoc Khanh Co guan Van phdng UBMD tinh j
Tén bai viét l‘\u‘é xay dwng co quan van hda
Co Ban @ WYSIWYG Editor ]
YR~ @~ [#~| & | cusomlinks
Q- B~ 7T H @ OB |7 U|s x* X[ <|IE|E
g | #A| = [ A ~| # ~| FontMame sl E| = = | =
Paragraph Style Apply CE5 Cla Q -
V& xdy dung co guan van hia
MNdi dung
Design HTML Preview Words: ¥ Characters: 27 /ﬁ
File dinh kém No file selected. Ngay phat biéu
HuePortal_LichCongTac.doc T
Ngui cap nhit 5

Thao tac | Mo ta

Luu Luu bai viét, bai phat biéu
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Tré ve

Khéng luu va quay tré lai danh sach chinh

Két xuit

Két xuat ndi dung bai viét, bai phat biéu ra file Word

2.2.

Nhat ky

Nhat ky hé thong.

|

LOC / TiM KIEM

TIF ngay

Thao tac

—Tétca — 7]

Bén ngay

Loc
NHATKY

§TT IP
1 10.238.200.73

2 10.238.200.73

3 10.233.200.73

4 10.238.200.73

5 10.238.200.73

6 10.238.200.73

7 10.235.200.73

8 10.233.200.73

Tiéu dé

Phdng trao thi dua xay dung co guan
virng manh 3_1

Phang trao thi dua xay dwng co quan
virng manh &

Phang trao thi dua xay dwng co quan
virng manh 3

Phéng trao thi dua xay dwng co quan
virng manh 2

Phéng trao thi dua xay dwng co guan
virng manh 1

Phéng trao thi dua xay dwng co quan
virng manh

V& xay dung co quan van hda

Lam cho Hué dep hen

Thao
tac

Cap nhat

Thém
mei
Thém
mdi
Thém
mi
Thém
mei
Thém
moi
Thém
méi
Thém
mi

Bam vao nat Xem dé xem thong tin chi tiét.

Théi gian
16:07:08
25/04/2015

08:44:29
23/04/2015
03:44:02
23/04/2015

05:43:34
23/04/2015

06:43:10
23/04/2015

05:42:28
23/04/2015

08:41:01
23/04/2015

08:15:52
23/0472015

Téng céng: 8

Ngweri thwe
hién

Bang Mgoc Tran
Bang Ngoc Tran
Bang Mgoc Tran
BDang Mgoc Tran
Bang Mgoc Tran
Dang Mgoc Tran
Bang Ngoc Tran
Bang Mgoc Tran

Hién thi

10 -
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Thudc tinh

Ip may thwc hién
Thao tac

MNgwdi tao
Mgwéi cdp nhat
MNgay tao

Mgay cap nhat gan nhat
Co quan
Chuyén vién
Lénh dao

Tén lénh dao
Mgay phat biéu
Linh wre

Thé loai

Tigu dé

Méi dung

DiF liéu cii
10.238.200.73

Thém mdi

DiF liéu mei
10.238.200.73

Thém mdi

Biang Ngoc Tran
Biang Mgoc Tran
23/04/2015 08:44
23/04/2015 08:44
Van phang UBND tinh

Bang Ngoc Tran

30e32712-alfd-4ae1-5c3f44ad7act2a%

Bai viét

Phong trao thi dua xay dwng co quan vikng manh 3
Phong trao thi dua xdy dwng co quan vikng manh 3

075CT442-FB48-4A9B-AB2F-EE0M0EACCD38

3. MODULE VAN BAN CHUYEN NGANH

Luéng hoat dong:

Chuyén vién: Tim kiém, cAp nhat cac van ban lién quan dén nhirng
linh vigc minh phuy trach vao trang Vén ban chuyén nganh ca nhan

(Trang Bon vi: Tdng hep van ban chuyén nganh tir cac chuyén uién>

!

cl'rang Co quan: Téng hop van ban chuyén nganh tir cac don UD

M0 ta cac budc hoat dong:

/

®

14



- Chuyén vién tim kiém va cap nhét cac van ban chuyén nganh lién quan
dén linh vuc chuyén mon cua minh vao trang Van ban chuyén nganh ca
nhan.

- Céc van ban chuyén nganh sé& duoc lién két 1én trang ctia don vi. Trang
Van ban chuyén nganh ctia don vi s€ li¢t ké toan bd cac van ban chuyén
nganh cua tat ca chuyén vién thugc don vi minh.

- Céc van ban chuyén nganh ctia don vi duoc lién két v6i Vin ban
chuyén nganh cta co quan.

3.1. Van ban chuyén nganh ca nhan
Bam vao tab co tén chuyén vién s& liét ké cac vin ban chuyén nganh cua
chuyén vién nay cap nhat.

VAN PHONG UBND TiNH  CONG THONG TIN BIEN TUF  LE THI KIEU THOY a CMS

3.1.1. Danh sach vian ban chuyén nganh.

LOC VAN BAN CHUYEN NGANH A

S6 ki hiéu VB
Co guan ban hanh | — Co quan ban hanh — j
Linh virec | — Linh virc — j Thé loai | — Thé loai van ban — j
TiF ngay BEén ngay

VAN BAN CHUYEN NGANH

Ngay ban

STT 50 ki hiéu VB e Trich yéu Trang thai Sira Xéa [
1 05/0B-UBND 03/01/2014  QUY BINH MA DINH DANH CAC BON VI Panghitulve [ T &
HANH CHINH VA SU MGHIEP TREN BIA
BAN TiMH THUA THIEN HUE
Tong cong: 1 Hiénthi| 25 j

Loc Loc cac y kién theo tén chuyén dé

Tat ca Loai bo diéu kién loc thiét lap trude do

Xba dong hién tai

U
n Chinh stra ng1 dung dong hi¢n tai

Thém méi1 | Tao chu dé mdi

15




Xoa

banh dau vao 6 [] twong tng vdi cac dong muon xoa, sau do
bam nat X0a dé xoa cac dong da chon

Giao dién thém mo1 hoac cap nhat:

NHAP THONG TIN DU AN

Mgdn nglk

Linh vurc VB

S6 ki hiéu VB

Trich yéu

Co quan ban hanh

Mgay ban hanh

Tap tin dinh kém

Trang thai

Tiéng Viét (Viét Nam) j
l Céng nghé Théng tin j Thé loai vB I Quyét dinh
l 05/QB-UBND

QUY BINH MA BINH DANH CAC BON VI HANH CHINH VA SUF NGHIEP TREN BIlA BAN
TINH THUPA THIEN HUE

| UBND tinh Thira Thién Hué j Ngui ki | phan Ngoc The
| 03/01/2014 El Ngay hiéulue | 3/01/2014

Browse... | Mo file selected.
¥ 05-2014-QD-UBMD.doc

Bang hiéu lwc j

3.1.2. Linh vuc

Danh sach linh vuc cia van ban.

|
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LOC THONG TIN LiNH VU'C DU AN

Tén finh wviee | Tén linh v

— Tét ca — =

Loc

STT Tén linh vwe

1 Mgoaivu

2 Anninh

3 Giaothdng Van tai

4 Cdngnghé Thing tin

5  Giao ducBao tao

6 Dulich

7 Lao déngtién lueng

&  Thidua khen thudng

9  Thé duc Thé thao

10 X&y dung

11  Hoptac quicté

12 Khoa hoc Cdng nghé

13 Bautr

14 Khiéu naité cdo

15 T4 chirc can bd

16 Yté

17 Qudc phbng

18 Kinh té x3 hdi

19 Nai chinh

Thémmdi | Béng b Cap nhat hin thi

Thirte Hién

sSp xép | thi Stra Xoa [
0 B @ 0
0 M B @ O
0 M EF @ O
0  EF U C
0 M F U O
0  F @ ¢
0 M B @ O
0 M E @ ¢
0 = F @ O
0 = F @ ¢
0 B @ 0
0 M F U O
0 M B @ O
0  F @ ¢
0 B @ ¢
0 v F U
0 v F U 0
1 | m B U O
7 | m B W O
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Thao tac

Mo ta

Loc Loc cac y kién theo tén chuyén dé
Tat ca Loai bo diéu kién loc thiét lap trudc do
Xba dong hién tai
Chinh stra n61 dung dong hién tai
Thém méi | Tao cha dé méi
] Panh diu vao 6 [ tuong tng véi cac dong mudn xda, sau do
Xoa e , ; 2y , \ ~
bam nut Xda dé xo6a cac dong da chon
Séap xép Séap xép theo thir ty dua vao trong cot thr ty sap xép
Cap nhat | o \vén @i giita hai trang thai “Hién thi” hodc “Khéng hién thi”
hién thi
A n Déng bo linh vuc van ban chuyén nganh v&i danh muc linh vuce
Dong bo

van ban cua phan mém Quan 1y van ban va Diéu hanh

Giao dién thém ma1 hoac cap nhat:

NHAP THONG TIN LiNH VUI'C VAN BAN

Mgdn ngtlk

Tén linh vurc

Thi tur s53p xép

Tiéng Viét (Viét Nam) |+
| Kinh té& x& hdi

l 1 Cho phép hién thi Hidn thi j

3.1.3. Thé loai

Danh muc thé loai van ban.
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LOC THONG TIN THE LOAI VB A

Tir khoa Trang thai | — Tétca — M
Loc
STT Tén Thé loai VB Ihm,:" H'E_" Stra Xéa [
: sap xép  thi
1 Cdngvan 1 E Ep t[ r
2 Donthu 2 = EF & ¢
3 Nghi quydt 3 B O -
4 Gidymoi 4  F @ ¢

Thém mi Bdng bd Cdp nhit hién thi

Giao dién thém mai hodc cap nhat:

CAP NHAT THE LOAI VB

Mgdn ngik Tiéng Viét (Viét Nam) j
Tén the loai l Quyét dinh
Thii i s3p xép l 1 Cha phép hién thi Hién thi j

Luu va tiép tuc
3.1.4. Nguoi ky

Danh sach nguoi ky ban hanh van ban.
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LOC DANH MUC THONG TIN NGUGI KY VB

TIF khoa

Trang thai | — Tt cd —

Co quan | — Co guan ban hanh — j

g

STT Tén ngweoi ky

1 Mguyén Van Cao

2  Phan Mgoc Tho

Thém mii C4p nhit hién thi

Thirtw Hién

Co quan ban hanh = = _ Slra Xoa [
sap xép thi

UBND tinh Thira Thién Hué 1 M EF U O

UBND tinh Thira Thign Hué 1 FH F W C

Giao dién thém mo1 hoac cap nhat:

CAP NHAT DANH MUC NGU'O1 KY VB

Ngén ngir Tiéng Vigt (Vigt Nam) =]

Tén ngudi kj VB I Mguyén Van Cao

Cor quan ban hanh | uBND tinh Thira Thien Hus -
Thit tw s3p xép I 1 Cho phép hién thi Hidn thi j

Luuvatiéptuc| Hay b
3.1.5. Co quan ban hanh

Danh muc cac co quan don vi ban hanh van ban.
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LOC THONG TIN CO' QUAN BAN HANH VB ~

Tir khoa Trang thai = — Tétcd —

Thirtw Hién

STT Tén co quan ban hanh R . Slra Xoa [
sipxép  thi

1 56 Giaothong Van tai 0 M EF ¥ C

2 S& Tainguyén Mai trrng 0 = F @ C

3 S&Néng nghiép va Phét tridn Nang thén 0 M EF ¥ C

4 UBND Huyén Phi Vang 0 M E W rC

Thém méi Bdng bd CAp nhit hién thi

Giao dién thém mai hodc cap nhat:

Ngén ngi Tiéng Vigt (viét Nam) |+

Tén co quan | S& Giao thdng Van tai

Thirty s3p xép l 0 Chao phép hién thi Hidn thi j
Luru va tiép tuc

3.1.6. Nhat ky
Nhat ky hé théng.
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LOC DANH MUC NHAT KY CAP NHAT ~

Chon danh | Van ban chuyén nganh j
muc
NHAT KY CAP NHAT
Ng i
thwe
STT IP Tén doi twong Thao tac Thei gian ghi nhan  hién
1 1023820053 05/QB-UBMND Thém méi | 18/06/2015 8:21:256 5A | L& Thi Q
va Hién thi Kiéu Thiy
2 10.238.200.85 dfgdfg Koa 22105/20151:41:43 CH Nguyén Q
Thi Thanh
Hurorng
3 1023820085 dfgdfg Thém méi | 22/05/2015 1:41:30 CH Nguyén Q
va Hién thi Thi Thanh
Hurrng
4 1023820085 43/KH-UBMND Thém méi  22/05/2015 1:33:47 CH Nguyén Q
va Hién thi Thi Thanh
Hurorng
5 10.238.200.85 2221/UBND-BC Thém mdi | 22/05/2015 1:31:04 CH Nguyén Q
va Hién thi Thi Thanh
Hurrng
i} 10.238.200.85 4a8/BC-UBND Chinh sra 22/05/2015 1:27:21CH Pang Q
Maoc Tran
7 10,238 20085 48/BC-UBND Thém md&i | 22/05/2015 1:26:49 CH  Pang Q
va Hién thi Mgoc Trén
8 10.238.200.85 58/KH-UBMND Thém mdi  22/05/2015 1:24:57 CH  Pang Q
va Hien thi Mgoc Tran
Tong cing: 8 Hidnthi 25 j

Bam vao biéu tuong 1 4 xem thong tin chi tiét.
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CHI TIET CAP NHAT
Loaiddi  Vanban chuyén nganh
twrong:

Thaotdc:  Thém méiva hién thi

NGi dung:

Tén thudc tinh
Magrdri tao

Mgurivi cap nhat
Mgay tao

Mgay cap nhat
Danh muc Linh vure
Danh muc thé loai

Danh muc Co quan
ban hanh

54 ki higu VB

Trich yéu

Dianh muc Mguedri ki
Mgay ban hanh
Mgay hiégu e
Trang thai

Mgurivi cap nhat
File dinh kém

Mgdn nglk

Dir liéu cl

DiF liéu mei

Itkthuy.ubnd

Itkthuy.ubnd
2015-06-18T08:21:25.7437956+07:00
2015-06-18T08:21:25.7437956+07:00
5C497B56-E19F-4794-B54B-B21A5EF213D8
G058EDS2-BE0T7-4BC4-A141-AA94F0D726F9

TDECCC48-556E-460D9-A9AC-0F29AE4A15D6

05/0B-UBND

QUY BINH MA BINH DANH CAC BIO'N VI HANH
CHINH VA S NGHIEP TREN B4 BAN TiNH
THUFA THIEN HUE

FOAS09A0-B169-44A2-31EA-351CEBAGS434
2014-01-03T00:00:00

2014-01-03T00:00:00

178cf445-1675-4bd2-8980-380afcd4dfac
T6A43AF4-FB35-4CC3-9821-37242E3A47AD

Vi-VI

3.2. Giao dién van ban chuyén nganh cta don vi

VAN PHONG UBND TIiNH

CONG THONG TINDIEN T LE THI KIEU THUY [[f] cms

Giao dién vin ban chuyén nganh ctia don vi Cong théng tin dién tir.
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LOC VAN BAN CHUYEN NGANH A

S0 ki hiéu VB

Co quan ban hanh
Linh virc

Tir ngay

Trang thai

— Cor guan ban hanh — j

--- Linh vwe — j

Thé loai — Thé loai van ban — j

Bén ngay

—- Trang thai — j

VAN BAN CHUYEN NGANH

STT S0 ki hiéu VB

1 2221JUBND-BC

2 43/KH-UBND

3 050QB-UBMD

Tdng cong: 3

Ngay ban . 5 SR
- Trich yéu Tai ve
hanh y
2210512015 Vivtrién khai thirc higén Thang tue 56 0TI2015MT-BTNMT ngay O
26/02/2015
02/04/2015 Té chirc thi diém danh gia mirc d hai lang trong thuc hién co o
ché mét cira, mét clra lién théng tai BA phan Tiép nhan va tra
két qua & cac s&, ban, nganh cap finh va UBND cac huyén, thi
x4, thanh phd
03/01/2014  QUY DINH MABINH DANH CAC BON VI HAMH CHINH VA SUF Q

NWGHIEP TREN BIA BAN TINH THUA THIEN HUE

Hién thi| 25 j

Bam vao biéu trong ¥ dé tai vin ban vé.

3.3. Giao dién van ban chuyén nganh cia co quan

Bam vao tab c¢6 tén co quan s€ li¢t ké toan bd van ban chuyén nganh cua co

quan.

VAN PHONG UBND TINH  CONG THONG TIN DIEN TUP  LE THI KIEU THUY a CMS
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LOC VAN BAN CHUYEN NGANH A

S6 ki hiéu VB
Co quan ban hanh | — Co quan ban hanh — j
Linh vikEc | — Linh virc — j Thé loai | - Thé loai van ban — j
T ngay Dén ngay

VAN BAN CHUYEN NGANH

PR Ngay ban . . .
STT So ki hiéu VB g L Trich yeu Tai ve
hanh
1 2221/UBND-BC 22/05/2015 Vv trién khai thuec hién Théng tw sd 07/2015TT-BTNMT o
ngay 26/02/2015
2 58/KH-UBMD 22/05/2015 Trién khai thuc hién Luat Can cwéc céng dan trén dia ban Q
tinh
3 48/BC-UBND 27/04/2015  Tinh hinh kinh t& - x4 hai 4 thang dau nam 2015 va mét sé (9]
nhigém vy trong tdm cac thang tiép theo
4 43/KH-UBMD 02/04/2015  Té chirc thi diém danh gia mirc dd hai lang trong thuc hién Q
ce ché mét clra, mdt cira lién théng tai Bd phan T|ép nhan
va tra két qua & cac sé. ban, nganh cap tinh va UBND cac
huyén, thi x4, thanh phd
5 05/QB-UBND 03/01/2014  QUY BINH MA BINH DANH CAC BON VI HANH CHINH VA @
SUF NGHIEP TREN BlA BAN TINH THUFA THIEN HUE
Téng céng: 5 Hidn thi 25 |

Bam vao biéu twong V dé tai vin ban ve.

4. MODULE PIEM TIN BAO CHI VA THEO DOI SU VIEC
BAO NEU

Module Piém tin bao chi va Theo déi, xir Iy su viéc bao néu.

4.1. Piém tin bao chi

Module Diém tin bao chi.
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4.1.1. Quan ly diém tin bao chi

Linh viFc —Chon linh viFc—
Tir khoa fim kiém Trang thai ~Thtca j
Ngay tao tir Ngay tao dén

Danh séach Diém tin bdo chi

STT Tiéu dé tin Linh viee Ngay ding tin Trang thai Slra Xéa [
1 Bao Dat Vit Cira Khém la khu virc trong Chinh tri 18/06/2015 D& Duyét (%] O

yéu qudc phong

2 Bao Tién phong co bai- Khdng xiF nhe cho  Phap luat 18/04/2015 Chira duyét = [ x] O
quan chirc
3 Bao Dan viét ¢ bai: Huyén Thiy Nguyén: 6 Phap Iudt 17/04/2015 Ba Duyét = [ x] O

nam van khdng thi hanh drgc ban an. Bai
b&o phan anh

Téng cong: 3 Hiénthi | 10 j

Cap nhat trang thi Xéa

Thao tac | Mo ta

Loc Loc cac y kién theo tén chuyén dé

Tat ca Loai bo diéu kién loc thiét lap trude do

Xoa dong hién tai

(%] Chinh stra ngi dung dong hién tai

Thém méi | Tao cha dé méi

Céap nhat 2 AR e q N~ 1 A1 .
trang théi Chuyén doi gitra hai trang thai Pa duyét hoac Chua duyét
X6a Panh dau vao 6 [ twong tmg véi cac dong mudn x6a, sau do

bam nait X6a dé xo6a cac dong da chon

Giao dién thém mai hoac cap nhat:
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CAP NHAT THONG TIN BIEM TIN BAO CHi

Linh e I Du lich Tiéng Vigt (Viét Mam) v

Tigu dé I “Dus lich nén 18" hip din khach quic té

Méi dung diém tin

Co Ban @ WYSIWYG Editor i)
kB0~ - B &P customlink | Q- EH- T E Ols |7 |u|s|x x
= = |iE|i= | %A= A~ £~ FontName | Six||=|=|= | =/ ParagraphStyle | ApplyCSSC | & ~
The gian qua, du lich phat tridn manh & Hud, non |4 cling trir thanh mat hang leu nidm mang nét vin hoa d3c sic dwoc du khach wa chudng. R

Man 14 khiing chi 13 vt dung than thidt, gin ba voi dei sfing hang ngdy cia mbi ngwe dan Hud, ma con trd thanh mét 3¢ san vin hia gin voi hinh
tuong cla ngwe con gai Hod The gian gdn @&y, 18 Thity Thank, Thi xd Huwong Thity két hop ven cac cing ty du lich dwa lang nghé 1dm nén 14 & dia
phircng tré thanh digm dén du lich hip din.

Bén vti lang nghé chim nan Thanh Toan, Thiy Thanh, du khach sé& dwoc gici thigu vé § nghia, lich siv ink thanh nan Hug, nét dac teng riéng tir mau
séc, kidu dang va tinh can dbi cla chiée nin 14 Hué.

B4 Franjoise, Du khdch Phap nhén xét "Thit tuyét, dwoe xem cac nghé nhdn lm ndn tdi thdy nin 14 Hué, d4c bigt 13 ndn bai tho of mit sw thanh thodt
nhe nhang, khiing chi 14 chifc nén dom thudn, ma 14 mit tac phém nghd thugt thee sy (VTVNews 16/1)

Waords: 200 Characters: 891

N =

HTRL

Design Presiew

Ngay dang tin 18/01/2016

Browse

Mo file selected.

Trang thai B4 duyét -

Luru vd Thém mei
4.1.2. Quan ly linh vuc

Quan 1y danh muc linh vuec.

LOC DANH SACH LiNH VUC -~

Tén Iinh vwc Trang thai ~Tétca - j
Ngay tao tir Ngay tao dén Loc
STT Tén linh ve Trang thai Sap xép Sira Xoa ]
1 Tin Quée Hoi ™ 1 = [ ] O
2 Tin V&n Héa = 1 (] OJ
3 Phap luat = 3 (] O
4 Chinh tri = 4 = (x] OJ
Téngcong: 4 Hiénthi | 10 j
Thao tac | Mo ta
Loc Loc cac y kién theo tén chuyén d¢
Tat ca Loai bo dieu kién loc thiét 1ap trude dod
= Xo6a dong hién tai
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(] Chinh stra ngi1 dung dong hién tai

Thém mdi | Tao chu dé madi

gzg gnthaé;[i Chuyén do1 gitra hai trang thai Da duyét hoac Chua duyét
Xéa DPanh dau vao 6 O tuong tng voi cac dong mudn xda, sau d6

bam nut X6a dé xoa cac dong da chon

Giao dién thém mai hodc cap nhat:
THONG TIN DINH NGHiA LiNH vuC v

Thirty sapxép | 2 Mgdn nglr | | Tiéng Yiet (vigt Mam)

TEén linh wie I Thidi suw - Chinh tri
WG ta

Trang thai Ba duyét v
oo

4.2. Theo doi xir ly su viéc bao néu
Module Theo doi su nghi€p bao néu.
4.2.1. Piém tin bao chi

Giao dién diém tin bao chi.

DIEM TIN BAO CHi

LIEN QUAN PEN TINH THFA THEN HUE

= Biém tin bao chi ngay 18/01/2016
= Biém tin bao chi ngay 16/01/2016
= Biém tin bao chi ngay 15/01/2016

Ko thém

4.2.2. Giao xirly

Churc nang nay chi c6 & co quan cap trén ¢6 quyén giao xudng co quan cap
dudi.
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DIEM TIN BAO CHINGAY 16012016

M1 TRUGNG
1. Hai lang nghé vén “bikc td" mai trwdng

Theo Quyét dinh 6472003 (QB64) cla Thi tweng Chink phil v& k& hoach xir 1§ triét 48 cac co 58 ody 6 nhim mdi tredng nghigm trong; trong 36 16 trink xr 1§ i
viti lang nghé gach ngdi 14 phai di chuyén dia difm va hoan thign céng nghé ki tir ndm 2003- 2004, con déi vai lang nghé dic ddng ohai xdy dwng hé thing xb 1§
chét thai va hign dai hoa cdng nghé sn xudt tir ndm 2003- 2006

Mhw vy, tinh dén nay, ther han cufi ciing cac co s@ gdy 6 nhiém méi treéng phai thye hién theo QB4 35 gua cd chuc ndm, nhwng lang nghé dic déng &
phureng BOc i phurong Thity Xudn (TP Hug) va lang gach ngdi & x4 Hwong Yink va Heong Todn [thi xd Heong Tra) vin cha di o, s 1 khidn méi trréng tiép
tuc & nhiérm nghiém trong.

Gng Mguyén Tién Lang - Phd Chi tich UBMD phuéng Biac cho kidt, hign c 52 16 dic ddng thudc dia ban cia 2 phwang: Thily Xudn va phudng Bic. Tat ca céc b
dic ddng nay d8u ndm xen 15n trong khu dén c. Co quan chive néng 5 tirng khio sat thang 6 khing khi tai lang nghd phuweng Biic cho thiy, ndng 38 bui cudi
hudtng gic vt gud tigu chudn cho phép 2 13n, cac khi dic ndm duwdi tigu chudn nhung ndng 86 vin tuong ddi ldn. Yo cac thei didm san xudt, ndng da bui va
cac khi dic déu wirot tidu chudn cha phép tlr 2-5 13n. MGi trwreeng khi bi nhidrm cd tinh cuc bd tai noi trec tiép san xuét, d4c bidt 14 § nhifrm bui wwot tigu chudn
cho phép do st dung nhign ligu 13 than, cii 6t 16, Ngodi ra, do xen 180 trong khu dan o, do san xudt trong gia dinh theo kidu thi cdng nén mdi trecng xung quanh
bi anh hurimg ndng bix mit si khi thai ddc hai vao thed didm san cudt, gy anh huémg tree tidp dén sic khie cia cac hi din sdng trong khu e,

Qng Long cho biét thém, theo QEE4, cac |a dic & ddy phai xdy dung hé thing xr [§ chit thii va hign dai hda cing nghé san xudt 88 khdng gay & nhiém. Trece
4y, 55 KHACN d4 tirng nghisn ciru va diwa vio dng dung hs thing xd 1§ khi thii cho mét sé cor st s8n xudt vi gia cing ding dic. MA kinh nay st dung hé thiing
may hit bui thdng gua chup hdt khai, bui, khi thai béng inosx, dua vao hé suc khi, két hop wdi hia chét dé lam sach khithai.. Bay 1a gidi phap dwa lai higu gud mdi
trpeng khd can nhung do chi phi ddu tw Ién ndn dén nay chi thec hign & 3 co s@, trong d6 b 2 co 5@ ducc Mha nwde hi tro. Gng Long ban khodin, ciing khéng
biét dén khi nao lang nghé dic ddng rmdi "thoat” khdi QB4 ciia Thi tudng.

Bii v lang nghd gach ngdi Heong Winh va Heong Todn, di 88 qua tho han di ded 10 nm nhwng nhidu 1 gach thi cing tai 8y vin nhom 1o 48 san xudt. Do cac
I gach nay ndm 14 trong khu dan cu, 18 chd yéu dioc lam bng d4t va nung gach bing cii nén gay 6 nhiém mai tredang nghiém trang. Mouwdi dan than Thity Phi
(i Huromg Yinh) cho bidt, visc 1o gach 13 khoi bui mi mit @5 khidn nhidu ngueén trong théin b mac cac bénh hi hdp va mat "Buwéng lang ngd wdm va nha dédn gén
cac |6 gach thudng chim trong khai bui min mit khidn con nguei ngdt ngat. Ching t6i 4 &t nhidu 1n kidn nghi tinh di def cac 18 gach nhung hang chuc nam rdi
moi chuyén vin wiy"- mat ngwdi dan bl xic.

Bé& gidi quyét @ nhifm mai tneemy va viec lam cho lao Sdng tai lang ngh& gach nodi trén dia ban, thi x4 Heong Tra tieng x4y dung du 4n quy hoach chi tiét cum
I3ng ngh& gach ngdi, gim Hwong Yinkh, Tuy nhign, dy 4n ndy khing dwoc cdp trén phé duydt Trong khi d, chinh guy@n thi x& Hwwong Tra lai gap khi khin trang
vigc tirn kiém nghé mei cho ngueai dan nén dén nay lang nghé nay vin chua di deri

Mhu vy, sau ci chuc ndm QPB4 cla Thi tudng chinh phil dwgc phé duyét thi 2 1ing nghé dic ddng vi gach nodi chua thE ra khéi danh sach céc co sé gdy 6
nhirm mi trrdmg nghim trong 13 do chira cé phuong 3n gidi quyét. (Cadn.com.yn 15/01)

2. Hwong Tra: H thity lpi Khe Ngang mé réng, anh hwéng nang suét lda nghiém trong
Tai ruc Thdng tin tir dudng diy ndng Bao Quén B Mhan Dan, ban doc Wi Thanh Ha, phirdng Heong HA, thi x§ Huong Tra phan anh: Canh ding Méu Lac ndm

duwdi dp hi thiy 1oi Khe Ngang ring hon 3ha, 13 noi canh tac cia nhigu hd dén td 11, phudmg Heong HE.

Tir namm 2012, khi hd thiy 1o Khe Mgang mé rdng, gan 2ha l0a cia nguei dan noi 34y bi anh hudng, gidm nang sudt trdm trong. (Quéan Poi Nhan Dén 16/01, t6)

Bam vao nut Giao xur [y d€ giao cho cac co quan chuyén moén xu 1y.
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THEO D3I, XF LY SU VIEC BAO NEU

Biém tin gac

B CAU X Iy

Chuygn vién theo ddi

I 16-01-2016 - Huang Tra: HE thily o0 Khe Ngang md réng, dnh hudn...

iMa0 dung vau céo k1

Hoang “igt Cudng hd

B v W by UBMD thi & Huong Tra
Han xi Ij 29/02/2016
Chon file dinh kém

Trang thai =0 Iy Chura i 1§

Mowecr giao

Hoang Mgoc Khanh

Giao di¢n quan ly yéu cau giao xu ly.

DANH SACH YEU CAU XUF LY SU VIEC BAO NEU

Tin

STT Yéu cau x¥ Iy goc

1 wéu cAu bao cao xk by HEm
tin

2 Yeu cAuxd Iy thing tin bao  Xem

neu tin

3 MO dung yvBu ciu s 1y Hem
tin

4 Ban cao thang tin v& an Herm
toan chéy nd tai tin

5 Poctin ®em
tin

Cap nhét trang thai

Han xtv Iy

30/01/2016

29/01/2016

25/01/2016

24/01/2016

16/01/2016

TTXL
Don vi X0 Iy don vi

UBND thanh B8 Wk Iy
phi Hué

LUBMD thank Chiea b
phd Hué Iy

UBND thi x5 Chura w1
Hurong Tra Iy

LUBMD thank Chiea b
phd Hué Iy
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Tat ca Loai bo diéu kién loc thiét lap trude do

Xb6a dong hién tai

Chinh stra ngi dung dong hién tai
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Thém moi | Tao chu dé madi

Céap nhat

trang thai Chuyén do1 gitra hai trang thai Da xu Iy hoac Qua han xu Iy

Panh dau vao 6 [] twong tng vdi cac dong muon xoa, sau do

Xéa A l4 4 A r r by ~
bam nut Xo0a dé xoa cac dong da chon

42.3. Xirly

Chtrc nang nay chi xuat hi¢n ¢ co quan dugc giao xur 1y.

DIEM TIN BAD CHi NGAY 16012016

MAI TRUDNG
1. Hai lang nghé van “bic td" moi trwong

Theo Ouyét dinh B4/2003 (QBE4) cida Thi twdng Chinh phi w8 ké hoach xir I tridt 48 cac oo s ndy & nhiém mii treéng nghiém trong; trong dé 16
trinh i |5 afi v lang nghd gach ngdi 14 phai di chuydn dia didm va hoan thign cng nghé ké tir ndm 2003- 2004, can dbi véi lang nghi dic ding
phai wdy dwng hé thing xir 1§ chat thai v hién dai hoa cing nghé san xodt tir ndm 2003- 2006,

Mhw vy, tinh dén nay, thei han cufii cing céc oo s giy § nhidm mii teceng phai thwe hidn theo QBG4 d4 qua cd chuc ndm, nhung lang nghé
dic déng @ phuéng Bdc va phuong Thly Xudn (TP Hué) va lang gach ngdi & x4 Huong Vinh va Huong Todn (thi x8 Huweong Trd) win chua di der,
Hlk Iy khién mii triréng tiép tuc & nhiém nghiém trong.

Ong Mguyén Tién Long - Phé Chi tich UBND phuéng Bic cho bidt, hign co 62 16 dic ding thudc dia bin cia 2 phudng: Thiy ¥udn v phuing
Biic. Tit ca cac b dic ding ndy d8u ndm xen 13n trong khu ddn cu. Goguan chic ndng 45 tivng khio sdt thing s§ khing khi tai lang nghé
phuréng Bic cho théy, nSng dd bui cufi huéng gid vwrot qua tigu chudn cho phep 2 I3n, cac khi dbc ndm dwdi tisu chudn nhurng néng dfi vén
trcng 36 lcn. Vao cac thed didm san xudt, nding 6 buiva cac khi dic ddu virot tigu chudn cho phép tir 2-5 1n. Mai tredmg khi bi G nhidm ca tink
cuc b tai no trec tiép san xudt, d3c bigt 13 & nhiém bui viot tidu chudn cho phép do siv dung nhién lidu 13 than, ciii dft 1a. Ngodi ra, do xen I3n
trong khu dan cuw, do sén xudt trang gia dink then kiéu thil céng nén mii tecing xung quanh bj dnh heimg ndng be mit s6 khi thai ddc hai vao ther
didm san xudt, gy anh hudng thre tidp dén sivc khie cia cdc hd dén sing trong khu wee,

Bng Long cho bidt thém, theo QEG4, cac 18 dic & d8y phai xdy dng hé thing xi 1§ chédt thai va hign dai hda cing nghé san xudt 38 khang gay @
mhidm. Trede day, Se KH&CN d4 tivng nghign civu va dira vao tng dung hé thiing xiv 1§ khi thai cho mit 58 co sé san xodt va gia cing ddng dic.
M hink nay stk dung hé thing may hit bui thing gua chup kit khdi, bui, khi thai bing inoe, dwa vao bé suc khi, kEt hop v hda chat 32 lam sach
khi thai... B8y 13 gidi phap dua lai hidu qua miéi treéng khé cao nhung do chi phi @3u tw Ién nén @n nay chi thyc hign @ 3 co s&, trong &6 cb 2
co s dwoc Mha nwde b tro. Ong Long ban khodn, cing khéng hidt dén khi ndo lang nghé dic ddng mdi "thodt” khii QBG4 cia Thi twdng.

Bifi v lang nghé gach ngdi Hueomg Vinh va Heong Todn, dio 84 qua thin han di deni 10 ndm nhueng nhidu 6 gach thi céng tai 38y vin nham lo 38
san wudt. Do cac ld gach ndy ndm 13n trong khu dén cuw, 16 chi yéu dwece lam bing @8t va nong gach bing cii nén gdy 6 nhim mai teéng
nghigrm trang. Mouen dén thiin Thity Phi (x8 Huwong Wink) cho bidt, vife 16 gach x& khoi bui mi mit 4 khién nhio ngued trong thiin bi mic céc
binh hi hip va mit. "Bucng lang ngf xdm va nha ddn gin céc 10 gach thuing chim trong khéi bui mi mit khidn con ngedi ngdt ngat. Ching téi
d4 rét nhidu I1dn kién nghi tinh di déi cac 18 gach nhung hang chuc ndm réi moi chuyén van wEy"- mit nguéi dan bic xdc.

BE giai quyét & nhidrm midi tredng va vige 1m cho lao ding tai lang nghd gach ngdi trén dia ban, thi xd Huwong Trd tieng w8y dung dw dn guy hoach
chi tiét curn lang nghé gach ngdi, gim Heong Vinh, Tuy nhién, dw an nay khing duoc cép trén phé duyét Trang khi 36, chinh quydn thi x4 Hueong
Tra lai gap khd khin trang vidc tirm kim nghd mdi cho nguéni ddn nén dén nay lang nghé néy vin chwa di dei.

Mhu wiy, sau ca chuc ndm OB64 cla Tha twdng chinh phd dwoc phé duyét thi 2 lang nghé dic déng wa gach ngdi chua thé ra khai danh sdch cac
oo sit gy 6 nhifm mii treéng nghidm trong 13 do chira cd phuong én gidi quyét. (Cadn.com.vn 15/01)

2. Hweng Tra: Ho thiy loi Khe Ngang mé réng, anh hwéng nang suét laa nghiém trong

Tai muc Théng tin tr dudng déy ndng Béo Quén B3 Mhén Dén, ban doc Wi Thanh Ha, phuémg Huong HE, thi xd Hiong Trd phan anh: Cénh ddng
rdu Lac ndm dudi dap hé thily lgri khe Ngang rdng hon 3ha, 13 noi canh tac cia nhidu ha dén 18 11, phudng Heong Hé.

Tir ndm 2012, khi hi thiy loi Khe Ngang mé rdng, gdn 2ha l0a cla ngwdi ddn noi ddy bi anh heéng, gidm ndng sudt trdm trong. (Quan Bai Mhan

Dan 16701, tr6)
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Giao dién cap nhat khi bam vao nut X y.

Eidm tin nguﬁn

YEu cdu i 1§
Bon i ik Iy
Myuwee w1y chinh

Mo xir |5 phéi hop

Bao cao xi 1y

Chan file dink kém
File dinh kém

Trang thai =i Iy

Mowcri giao

Myuwd giao

Duyét Lanh dao

Huong Tra: Ho thiy loi Khe Ngang mé rang, anh hwéng nang suit lia nghiém trong

Tai muc Thing tin by dudmg dy nong Bao Qudn 841 Mhdn Dan, ban doc Vi Thanh Ha, phwdng Huong
HB, thi x4 Huwong Tra phan dnh: Canh ddng Méu Lac ndm dudhi @8 hi thiy loi Khe Ngang réng hon Sha,
13 noi canh tac cia nhidu hi dén td 11, phweng Huong HE.

Tir ndm 2012, khi b thiy loi Khe Mgang md rdng, gin 2ha 3 cia ngwei dén noi ddy bi dnk hwdng,
giarm nang sudt trdm trong. (Quéan Dai Nhan Déan 16701, ti6)

i dung yeu cdu 1§
LUBMD thi x& Huong Tra

Mouyén Xudn Ty

5|
Cguyén Thi Thu Hrcng T
= |
[Irrdn Mgoc Huyén
CIH4 Canh Lac |

Chura xir 1y A
Hnane Mong Khanh

Hoang Mgoc Khanh

O

Giao dién quan 1y céc yéu cau xu ly.

LOC DANH SACH YEU CAU XUF LY SU VIEC BAO NEU

Bion wi Ky
Tir khoa tim kiém
T ngay

Trang thai

UEND thi ®a Huong Tra

BEn ngay

DANH SACH YEU CAU XU LY SU' VIEC BAO NEU

STT Yéu ciu xiv Iy

1 NOI dung yEu cau s by

2 N dung yBu cAu Iy

Duyét
Biém tin Trang L3nh X
Han x(v If géc CV x0v Iy thai dao Iy [
25/01/2016  em tin Chua  Chua O

HOF Iy duryBt
09/01/2016 e tin Phan Quang B8 W B4 = [

Iy duyet

Thng cdng: 2 Hignthi | 10+
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Khi bAm vao nit = sé& théy giao dién cap nhat nhu hinh minh hoa trén.
5. MODULE NHAC VIEC

Nhac viéc 1a mét module quan ly va trinh dién cac loai nhac viéc cua
phong ban va ca nhan trén trang diéu hanh tac nghiép cua don vi.

5.1. Quan Iy nhic viéc

Giao dién chinh cua quan 1y nhac viéc:

BOLOC ~
Tir khda:
Tir ngay: Bén ngay: Ly

DANH SACH KET QUA

STT  Tiéu dé Phin Leai Mée Nhac trude Sika [

1 Lam bao cao cd nhan guy |l Phing ban 30062015 15 ngay 4 O

2 Cép nhdt nhat ky cing viéc cuditudn Phing ban 20062015 3 ngay [‘f |:|

3 Chudn bi cai d&t thir nghiém Céng thdng tin dign tl va Trang didu hanh tac  C& nhén 20062015 8 ngay E‘f |:|
nghiép

4 Miip béo céo thang 62015 Cé nhin 29/06/2015 15 ngay L4 O

5| Thir Bay cac doan vién tham duw trdn bong da giao hiru gitba HueCIT v Ca nhén 20/0B/2015 5 ngay 4 O
Huesoft

Téng cing: 6 [EE0RN B0 B 2 Tiép Cudi Hiénthi 5 v

Thém méi m

Giai thich va thao tac:

Thao tac Mo ta

B¢ loc Tim kiém trén céc ti€u chi: Tur khoa va thoi gian

Loc theo diéu kién dua vao

Loc khong theo diéu kién, x6a di€u kién néu co

Checkbox [ Chon/bé chon dé xac dinh chirc nang Xo6a

Thém mii Mo trang cap nhat thong tin truong hop thém maoi

X6a mot hodc nhiéu hang muc di chon

~ o | O b~ w N |~
) .
=M=z |E
5° 8

L4 Mo trang cap nhat thong tin ctia hang muc dugc chon

(o)

1] X6a hang muc dugc chon

5.1.1. Thém méi va hiéu chinh

Cac budc thuc hién thém moi:
1. Click Thém méi
2. Vao dir liéu cho céc truong dit ligu
3. Click Luu, dé Iuu va két thuc qua trinh cap nhat
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4. Click Luu va thém méi, dé luu va tiép tuc thém moi
5. Click Huy bo, dé khong cap nhat va tré vé danh sach
Cha y: Dbi véi truong hop hiéu chinh, bude 1: click chon biéu tuong & cua
hang muc tuong Ung.
Giao dién truong hop nhéc viéc theo phong ban:
CAP NHAT THONG TIN NHAC VIEC

Lam bao cao ca nhan quy I

MhAc vigc:

hbic: 30062015 Nhie e 15 .

Phén loai: Phéng han 5
Mgweri nhip Pharn Quang Tri

Lwu Luwu va théem mdi Huy bd

Giao dién truong hop nhac viée theo ca nhan:

Larn béo céo ca nhin gquy |l

Mhic WiBc:
Mic: A0M062015 Mhic trrdc: 15 ngay
Phan loai: Ca nhan 4
CPhan Gia Mhat [ITrdn @i Pha Ceang Mooc Tran 2
Mguyén van Haa [Cguyén Thi Thity CMguyén Kim Ting
Ceii Ank Tudn Ceoan Thanh Yinh CIPhan L& Hién
L& Thi Kidu Thiy [Trdn Thi Ha CLé Binh Hodi Tudn 1
[ITeén Téin Thu Hing [Hoang Phudre Mhat CPham “an Hudng
Oean Anh Tuén e van Thu CMguyén “an Toan
L& Mgoe Tay Cén [Cowreeng &n Thanh Cliwoeng Thi Cém
[CITedn “vidt Mguyén CIPham Thi Mgsn Ha D Thi Hué
[CITrén Thi Mgoc Anh DNguygn Thi Bach Yén DF’ham CGluang Tri
v
Chon tat ca | Hiy chon
Mgweri nhép: Pharm Quang Tri

5.1.2. Xéa hang muc

Cac budc thuc hién:

1. Click chon cac checkbox twong tmg hang muc can thao tac

2. Click Xoa

3. Chon Pong ¥, dé x6a

4. Chon Huy bo, dé huy bo thao tac x6a
Chu ¥: Dbi vé6i x0a tir biéu tuong U thi cling c6 cac budc tir 2 dén 4, nhung
chi d6i voi mot hang myc tuong ung.
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5.2. Trinh dién thong bao
5.2.1. Trang phong ban

Thé hién cac nhéc viéc con thoi han thudc phong ban theo nguoi dang
dang nhap. Giao dién thé hién nhu sau:

PHONG KINHTE  PHAM QuANG TRi [} cms

NHAC VIEC [ 18-06-2015
» | 20/06i2015 | Cép nhdt nhit ky cing vide cudi tudn

B | 3WOEZ0T58 | Lam bdo cdo cd nhidn guy Il

5.2.2. Trang ca nhan

Thé hién cac nhac viéc con thoi han thude cé nhan, ngudi dang dang nhap.
Giao dién thé hién nhu sau:

PHONG KINH TE  PHAM QuUANG TRI [[J] cms

NHAC VIEC [ 18-06-2015

m | 20002015 | Thir Bay cac doan vién tham dy trdn bong da giao hiku
gitka HueCIT vwii Huesoft

» | 200062015 | Chudn bi cai dat thir nghigm Cdng thing tin dién tir va
Trang digu hanh tac nghigp

B | 29062015 | Mdp bdo cao thang /2015

6. MODULE THONG BAO

Thong bao 1a mét module quan 1y va trinh dién cac loai thong bdo cuia co
quan, phong ban va ca nhan, & pham vi nd1 by hay bén ngoai trén trang diéu
hanh tac nghiép ctuia don vi.

6.1. Quén ly nhom thong bao

Giao di¢n chinh ctia quan 1y nhém thong béo:
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DANH SACH NHOM THONG BAC

STT Tiéu d& nhém Sap xép Xoa Sta O
1 Bioan thanh nién 1 17| (4 O
2 Cong doan 2 " 4 O
3 Cor quan 3 17| 4 O
4 Téchic khac 4 1| (4 O
Téng cang: 4
Hidn thi
mom -
o]
Giai thich va thao tac:
# | Thao tac Mo ta
1 | Checkbox I Chon/bo chon dé xac dinh chirc nang Xo6a
2 Mo trang cip nhat thong tin truong hop thém maoi
3 X6a mot hodc nhiéu hang muyc da chon
4 | & M¢ trang cdp nhéat thong tin cua hang muc dugc chon
5 | T X6a hang muc dugc chon
6.1.1. Thém méi va hiéu chinh
Cac budc thuc hién thém moi:
1. Click Thém méi
2. Vao dir liéu cho céc truong dit liéu
3. Click Luu, dé luu va két thic qua trinh cap nhat
4. Click Luu va thém moi, dé luu va ti€p tuc thém maoi
5. Click Huy bd, d¢ khong cap nhat va tré vé danh sach

A Boan thanh nién
Tigu d& :

1
Sap xep

Chuy: DPéi voi truong hop hiéu chinh, budc 1: click chon biéu tuong @ cla
hang muc tuong tng.
6.1.2. Xéa hang muc
Cac budc thuc hién:

1. Click chon cac checkbox twong tmg hang muc can thao tac

2. Click Xoa

3. Chon Pong ¥, dé x6a

4. Chon Huy bo, dé huy bo thao tac x6a
Chu ¥: Déi véi x6a tir biéu twong U thi ciing ¢6 céc budce tir 2 dén 4, nhung
chi d6i voi mot hang muc twong tng.
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6.2.

Quan ly thong bao

Giao dién chinh ctia quan 1y thong bao:

BEO LOC THONG BAD v

Tir khda :

Mhiarm :

Tir ngay

Tét cd

T Hinhthic Tét ca v

DANH SACH THONG BAO

Ngay bat
STT Tiéu d& Hinh thire Nhém dau Ngay kétthac Soa [ |
1 Hii nghi ting két danh gia téng kEt danh gig thiee hign hi tro Mii b cor 2140572015 310872015 F 0O
BHYT cho hd cén nghéo giai doan 2011 -2014 va trién khai nhigm quan
wy 2015
2 Duw Hii thao khoa hoc "Khoa hoc va Cong nghé - ddng lwc phat MGi bd cor 21082015 31082015 [f \:|
tridn nhanh va bén vibng" v tran k§ nidm chieong vi sy nghiép quan
KHCM
5] Duw L& dang hoa I&n Ch tich H Chi Minh tai Bao tang HE Chi Nii b cor 21/08/2015 30/062015 4 O
inh quan
4 Thitng bdo ban d4u gid Rirng tring Dién ring 21/06/2015 21/05/2015 (4 O
5 Derno: Hop xét 82 xudt khen thuéng - ki lugt v céc hoat ding Mdi b phong Cing doan 0705/2015 11052015 (4 O
cdng doan trong quy | vall ban

Tham mi m

Giai thich va thao tac:

Téng cing: 7 [EEORCLN IO B 2 Tiép Cudi Hiénthi 5 v

# | Thao tac M0 ta

1 | Bodloc Tim kiém trén cac tiéu chi: T khoa, nhém, hinh thice va
thoi gian

2 Loc Loc theo diéu kién dua vao

3 Loc khong theo diéu kién, x6a diéu kién néu c6

4 | Checkbox O Chon/bo chon dé xac dinh chirc nang X6a

5 Mo trang cap nhat thong tin truong hop thém maéi

6 X6a mdt hoac nhiéu hang muyc da chon

7 | M¢ trang cap nhat thong tin cua hang muc dugc chon

8 | W X6a hang muc dugc chon

9 | Chon tiéu dé M¢ trang thong tin chi tiét hang muc dugc chon

6.2.1. Thém méi va hiéu chinh

Cac budc thuc hién thém moi:

1.

Click Thém moi

2. Vao dir liéu qho cac tru:c‘mg dir liéu
3. Click Luu, dé luu va két thic qua trinh cap nhat
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4. Click Luu va thém méi, dé luu va tiép tuc thém mai
5. Click Huy bo, dé khong cép nhat va tré vé danh sach

Mhém - Cing doan
Tigw &2 - I Hop xét 38 xudt khen thuéng - ki 104t vé céc hoat ddng cing doan trong quy | va |l
Co Ban @ WYSIWYGE Editor
= = = Cugtom Links = =
- | AtalHeletica, | Size
4 Apply CEE Cla -
Ngi dung - BE tifn téhi so két 6 thang ddu ndm 2015 v& hoat ddng ciing dodn co quan. Cing dodn thudc phing 56 tién hanh hop xét 48 xudt khen thwéng -
) ' ki I0at vE cac hoat ding cing dodn trong quy 1 va |l
Theri gian: ngay 25/04/2015
Design Wiords: 47 Characters: 213
File dinh kém :
Mgéy bét ddu - Meay két thic :
Mg éri nhép : Pharm Cluang Tri
Hinh thirc - Méi b phong ban  »
Chay:

hang muc tuong ng.
- Nhom, dé gop thong bao theo nhém phu hop.

- Hinh thuc, dé thong béo trinh dién & dau phu hop, gom c6: Noi b co
quan, ndi by phong ban hay la di¢n rong (chua dang nhap cling thay).

6.2.2. Xéa hang muc

Cac budc thuc hién:

1. Click chon cac checkbox twong tmg hang muc can thao tac

2. Click Xoa q
3. Chon Dong y, dé xoa
4. Chon Huy bd, dé huy bo thao tac x6a

- Pbi véi truong hop hiéu chinh, bude 1: click chon biéu tuong

Cht y: Dbi véi xo6a tir biéu tugng U thi ciing c6 cac budc tr 2 dén 4,

nhung chi d6i voi mét hang muc twong tng.

6.2.3. Xem chi tiét

Cac budc thuc hién:

1. Click chon tiéu dé cia mot thong béo, hién thi trang xem chi tiét

2. Click Tro ve, dé tré ve danh sach
3. Click Sua, dé m¢ trang cap nhat thong tin
4. Click Xo6a, dé thuc hién hoat dong xo6a
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Mhdrm Cdng doan

Tiguy dé Demo: Hop xet a6 xudt khen thuréng - ki lugt vé cac hoat ding cdng doan trong quy | va ll

B tién te sor két B thang d&u ndm 2015 vé host diing cing dodn cor quan. Céng doan thude phang s& tidn hanh hop xét 88 xudt
khen thudng - ki lugt vé cac hoat ding cdng dodn trong quy [va Il

Méi dung
Theri gian: ngay 25042015
Hinh thirc IGi bd phing ban
File dinh kém
Moy bat ddu 07/05/2015
Myay két thic 11/08/2015
Mguéri nhép Pharn Quang Tri

[ sia ] x|
6.3. Trinh dién thong bao
6.3.1. Dién rong (Trang chua ding nhap)

Thé hién cac thong bao con thoi han thudc hinh thirc dién rong va khong gdp
theo nhom. Giao dién thé hién nhu sau:

THONG BAO
» A tEND cutng canh bao, ciu hd, clu nan tai cac khu dich vy tam
hién, s8ng, hd

» Thing bao han dau gia xe thanh Iy

Click chon mdt thong bao dé xem chi tiét:
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THONG BAD

Théng bio ban dau gia xe thanh Iy

THONG BAO
Vv ban dau oié tal sdn

Chi nhanh Céng ty G phan Tu vin Dich vo vé Tai san - Bt ding san DATC tai
TP Hué phéi hop vii S& Giao thing van tai tinh TT Hué t8 chic ban ddu gia xe
thanh Iy nhw sau: '

1. Tai san ban ddu gia: 26 chiéc xe Buyt 43 gua sir dung (Bén tron géi).
Gig khai didm: 6.300.483.000 déng. Tién dit trudc: 946.000.000 ddng (Lam
tran) '
2. Thivi gian ban, nép ho so va nhén tien dat trwéc: Tiv 08 gid 007 ngay
19/05/2015 dén 10 gid 00" ngay 28/05/2015 trong gicr hanh chinh tai Yan phing
Chi nhanh - S8 22 Td Hiku, TP Hué.
3. Thivi gian xem tai san: Tir 03 gic 00" dén 16 gicr 00" ngay Z205/2015 trong
gitr hanh chinh tai S& Giao thing van tai tink TT Hué (10 Phan Béi Chau-TP Hué)
4. Thivi gian va dia diem déu gia: 08 gid 007 ngay 29/05/2015 tai Wan phing
chi nhanh- S8 22 Ta Hiku, TP Hué.
5. Cac td chivc va ca nhén co nhu ciu tham gia ddu gia xin lién hé:
“/En phong Chi nhanh- s6 22 Té Hitu- TP Hué. Dién thoai: 054.3832542-
0914079393,

-20 Giao théng wan taitinh TT Hué-10 Phan Bdi Chiu-TP Hué. Bién thoai:

054. 3823406 ' '

Théng bao khac

= YA ting cwdeng canh bao, ciu hd, ciru nan tai cac kho dich v tém bién,
sdng, hi

6.3.2. Trang co quan
Thé hién cac thong bao con thdi han thugc hinh thirc n6i1 b co quan va co
g0op theo nhom. Giao dién thé hién nhu sau:

THONG BAO

Céng doan

» Dy LE d&ng hoa 1&n Chi tich HE Chi Minh tai Bao tang HE Chi Minh

Co quan

= 15h00 chigu thiy 5 (ngay 18/6), mai cac dong chi trong BCH Céng
doan “an phong UBND tinh hop ban trién khai hoat déng Cong doan
& thang cudi nam 2015

» Mgdy 23/06/2015 t3p hudn st dung trang thang tin Jién t, tai Trung
tam Cong nghé Thang tin tink

= Hii nghi tdng ket danh gia tdng ket danh gia thuc hign ha tro BHYT
cho hil cén ngheéo giai doan 2011 -2014 va trién khai nhigm vy 2015



6.3.3. Trang phong ban
Thé hién cac thong bao con tp(‘yi han thugc hinh thurc n61 bd phong ban va co
g0p theo nhom. Giao dién thé hién nhu sau:

THONG BAD

Poan thanh nién

» Demo: Hop xet d& xuat khen thudng - ky lutvE cac hoat ding céng
doan trang guy | va |l

Céng doan

» Dy Hi thao khoa hoc "khoa hoc va Cong nghé - dang e phat trign
nhanh va hén wing" va trao ky nigém chuwaong vi sw nghigp KHCH

6.3.4. Trang ca nhan
Thé hién cac thong bao con thoi han thudc hinh thirc ndi bd co quan va phong
ban ctia ca nhan dang dang nhip vao va co6 gop theo nhom. Giao di¢n thé hién
nhu sau:

THONG BAO

Bean thanh nién

» Demo: Hop xet dé ®uat khen thuwdng - ki It vE cac hoat dang coing
doan trong quy | va ll

Céng doan

= D LE dang hoa 1&n Chi tich HE Chi Minh tai Bao tang HE Chi Minh
» Dy Hi thao khoa hoc "Khoa hoc va Cong nghé - déng lue phat trién
nhanh wa bén wing" va trao ky nigm chuong vi sw nghigp KHCM

Ce¢ quan

= 15h00 chigu thiy 5 (ngay 18/6), mai cac dong chi trong BCH Céng
doan Yan phong UBND tinh hop ban trién khai hoat ding Cong doan
& thang cudi nam 2015

» Mgdy 23/06/2015 t3p hudn st dung trang thing tin Jign tl, tai Trung
tarn Cong nghé Thing tin tinh

= Hii nghi tdng ket danh gia tdng ket danh gia thuc hién b tro BHYT
cho hil cén ngheéo giai doan 2011 -2014 va trign khai nhigm vy 2015

Click chon mot thong bao dé xem thong tin chi tiét:
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7.

THONG BAO CA NHAN

Co gquan

Héi hghi tong két danh gid téng két danh gia thue hién hé tro BHYT
cho hé c¢in nghéo giai doan 2011 -2014 va trién khai nhiém vy 2015

Théng bao khac

» 15h00 chidu thir 5 (ngdy 18/8), méi cac ddng chitrong BCH Céng dodn Wan
phitng UBND tink hop bén trién khai hoat ddng Céng dodn 6 thang cudi ném
2014

» Mgay 23/06/2015 tap hudn sb dung trang thing tin disn tl, tai Trung tam
Cdng nghé Thing tin tinh

s [y LE dédng hoa 18n Ch tich H& Chi Minh tai Bao tang Hé Chi Minh

» Demo: Hop xét d6 xudt khen thwdng - ki ludt vé cac hoat ding cing dodn
trong quy [va ll

m [y Hbi thao khoa hoc "Khoa hoc wa Cdng nghé - ddng hro phat trién nhanh
va bén vibng" va tran k¥ niém chuong vi sy nghigp KHCN

MODULE CANH BAO CONG VIEC

La module chirc nang cung cap API dé:

Céac module nghi¢p vu khac thém md&i cac canh bao khi mdt nhan vién
dugc giao xur 1y cong viéc, x6a mot canh bao da thém nhung do giao
viéc nham nén chinh stra lai khong giao nira thi x6a khoi canh bao.

Thong ké s6 canh bao ctia mot chuyén vién dang dang nhap hién co

Trinh dién danh sich canh bao hién c6 cia mot nhan vién dang ding
nhdp. Khi kich xem céanh b4o nao thi canh bdo d6 bi x6a khong canh
béo lai; khi xem chi tiét canh bao kich vao tén canh bao thi chuyén dén
trang xur Iy nghi¢p vu duoc giao

Do trang diéu hanh tic nghiép c6 rat nhiéu module nghiép vu, vi du
Theo ddi xir 1y ¥ kién bao néu; Theo ddi xtr Iy y kién ctr tri; Dan hoi, co
quan chirc nang tra 10i... Mudn biét minh c6 cong viéc nao dugc giao
xr Iy ma phai tim vao timg module d6 dé xem thi rat bat tién, do d6 can
c6 module nay.

Vi du: Module Theo ddi xir Iy ¥ kién bao néu, khi c6 mot bai bdo duoc Ban
bién tap cap nhat vao va lanh dao van phong giao cho cac s¢ xtr 1y, vi du giao
S¢ Ké hoach va Pau tu. Khi giam déc S¢ Ké hoach va Dau tu dang nhap vao
hé thong s& thay cac con sb biéu thi s6 luong cong viée duoc giao.

Vi du UBND tinh giao S6 KHDT xur 1y su viéc bao néu vé mot du an dau tu.
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THEO DOI, XUF LY SUF VIEC BAO NEU

Biém tin gbc | | 15-06-2015 - Bao B4t Vet cira kném 12 khu vire trong yéu quéc pho. .
Yéu cau xir Iy D& nghi S& KHET ra soat dur 4n ndy va o bao cio vii UBND tinh trudrc ngay 1/7/2015
Bon vi xir Iy I S Ké hoach va Bau fir

Han xir ly 20/06/2015

Chon file dinh kém

Ngwoi cap nhét L& Thi Kiéu Thiy

Giam d6c S& KHPT dang nhap vao sé thdy thong tin canh bao nhu giao dién
dudi day, sb [1] biéu thi c6 mdt canh bao vira xuat hién. Khi kich vao con sd
canh bao thi s& chuyén dén trang liét ké danh sach cac canh bao cua nguoi
dang dang nhap.

SO KE HOACH VA PAU T NGUYEN VAN PHUONG n CMS

Trang trung tam canh bao cong viéc 18-Thang Sau-2015

CANH BAO CONG VIEC

Danh sach canh bao cong viéc

STT Tiéu dé Trang thai Xéa O
1 Giao S& KHDT I&p bao céo danh gia Da xem
2 Yéu cau S& ké hoach dau tir c6 cong van tra 16 D& xem
3 S& KHDT ¢6 cong van tra 16i DA xem

D& nghi S& KHOT ra soat dw an nay va c6 bao cao véi UBND tinh trizéc ngay

1712015 Ellegac

Téngcéng: 4 Hiénthi | 10 j

- Nhiing canh bao nao chua xem dugc hién thi véi mau xanh, canh bao
nao da xem hién mau do. Sau khi da xem canh bao thi con s6 thong ké
dugc cap nhat lai.

- Co6 mdt sd canh bao dac biét (vi du nhac viéc) dén mdt thoi diém xac
dinh maéi hién thi.

- Chi ¢6 nhiing canh bao c6 thoi han nhu nhac viée, thong bao méi duoc
phép x0a, cac giao viéc tir co quan cap trén khong xo6a dugc.

- Khi bam vao ti€u dé cua canh bdo s€ chuyén dén trang xu 1y cua
module nghi€p vu tuong ting nhu hinh dudi day:
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Biém tin nguén

Yéu cau xir ly
Bon vi xi Iy

MNgwdi xir Iy chinh

Bao cdo xir ly

Chaon file dinh kém
File dinh kém

Trang thai x Iy

Ngwdi cdp nhat

Bao DAt Viét: Cira Khém la khu virc trong yéu quéc phéng

= | am khu nghi dwéng trén ndi Hai Van:Qua nhay cam quéc phang!
m 0w an trén ndi Hai Van: Phai do Tha twéng chi daol

Theo 8 Bodn céing tc B& tw 1&nh Quén khu 5 do Trung tudng LE Chiém, Uy vién Trung
wong Bang, T 1énh Quan khu din d3u td chikc khao st thue dia tai midi Cla Khém (phan
d4t li&n vuron ra bidn xa nhat cla déo Hai Van).

Cudc khdo sat dwgctién hanh trong bdi canh duw ludn dang dac biét quan tam dén viéc

Thira Thién - Hué cip phép trién khai D dn Khu du lich nghi duéng qudc té World

Shine-Hué - ngay tai vi tri Clra Khém, thuéc Khu kinh té Chan May-Lang Ca cho mét nha cTéuJ
te Trona MuAe h

Bé nghi S& KHDT ra soat dw an nay va cé bao cao véi UBND tinh trede ngay 1/7/2015

S& K& hoach va Bau tw

Nguyén Van Phuwong Ng}r‘c‘r‘i L —Chon Ngwi phéi hop—
phai hgp

Chura xir by j

L& Thi Kiéu Thiiy

8. MODULE HE THONG QUAN LY CHAT LUQNG ISO

Hé thong quan 1y chat lugng (ISO) 1a mot kénh thong tin dé quan 1y va
trinh dién chtc ning nghiép vu quan 1y cac tai liéu lién quan dén hé thong
quan ly chat luong cia don vi. Nhu cac chinh sach, muc ti€u, ) tay chat
lwong, cac quy trinh, quy ché quy dinh va céc biéu mau hién ap dung cta don
vi trén trang diéu hanh tac nghiép.

8.1. Quan ly loai tai liéu

Giao dién chinh cua quan 1y loai tai ligu:
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LOC DANH SACH LOAI TAI LIEU OL CHAT LFONG

Tén loai tai ligu

Trang théi _Tht ca- v

DANH SACH LOAI TAl LIEU QL CHAT LUONG

STT Tén loai tai liéu

1

2

5]

4

5]

Thém méi | Cap nhat trang thai

Sd tay cht lwong

Chinh s4ch chit eong

Quy dinh, quy trink hé thing
Cluy trinh UBND tinh

Hé thing bidu miu

Giai thich va thao tac:

Tén mi Trang thai Sda Xéa [
ST.ChatLuong B4 duyét 0O 0O
CS.ChatLuang D4 duyst o O
QE.QTHT B4 duyét 0 0O
QT.UBND B4 duyét = 0O 0O
HT. Bieuldau D4 duyét = O O

Téng cong: 6 [EEONEM BN BN 2 Tiép cudi Hiénthi 5 v

# | Thao tac Mo ta

1 | Bodloc Tim kiém trén céac tiéu chi: Tén loai tai liéu va trang thai

2 Loc Loc theo diéu kién dua vao

3 Loc khong theo diéu kién, x6a diéu kién néu c6

4 | Checkbox [J Chon/bé chon dé xac dinh chirc nang Cap nhit trang
thai/Xo6a

5 Mo trang cap nhat thong tin truong hop thém maoi

6 et ne | Duyét/Huy Duyét mot hoac nhiéu hang myc di chon

7 X6a mdt hoac nhiéu hang muyc da chon

8 | Mo trang cdp nhat thong tin ctia hang muc dugc chon

9 | 1J X6a hang muc dugc chon

8.1.1. Thém méi va hi¢u chinh

Cac budc thuc hién thém moéi:

aorwN

1. Click Thém moi
Vao dir li€u cho céc truong dit li¢u

Click Luu, dé luu va két thuc qua trinh cap nhat
Click Luu va thém moi, dé luu va tiép tuc thém méi
Click Huy bo, dé khong cap nhat va tré vé danh sach
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THONG TIN LOAI TAI LIEU QL CHAT LFQNG

Tiu & I S tay chét lrong
Tén ma I ST.Chatluony
S6 the by I 1

Trang thai @ B4 duyét Chira duyét

Chu y: Ddi v6i trudng hop hiéu chinh, bude 1: click chon biéu tugng £ cua
hang muc tuong Ung.

8.1.2. Cap nhat trang thai

Cac budc thuc hién: ‘
1. Click chon céac checkbox tuong img hang muc can thao tac
2. Click Cap nhat trang thai
Chu y: trang thai ctia cac hang muc dugc ddo lai so véi trang thai hién tai.
8.1.3. Xoéa hang muc
Cac budc thuc hién: .
1. Click chon céc checkbox tuong irng hang muc can thao tac
2. Click Xoa
3. Chon Dong y, d€ xoa
4. Chon Huy bd, dé huy bo thao tac xoa
Cht y: DSi véi xoa tir biéu trgng U thi ciing c6 cac bude tir 2 dén 4, nhung
chi doi véi mot hang muc twong tng.
8.2. Quan ly danh muc tai li¢u

Giao dién chinh ctia quan 1y danh muc tai li€u:

LOC DANH SACH DANH MUC TAI LIEU QUAN LY CHAT LW'ONG

Tén danh Trang thai Tt ca- v
muc

Loai tai ligu Tit ca- 3 Loc

DANH SACH DANH MUC TAI LIEU QUAN LY CHAT LUONG

STT Tén danh muc Loai tai liéu Trang thai Sika Xéa [
1 Kéhoach Hé théng bidu miu Chura duyét = 0 0O
2 Guy dinh Quy dinh, quy trinh hé théng D& duyét 0 |:|
3 Quy tinh Quy dinh, quy trinh hé thing B duyét = o O
4 Biocéo Hé théng bidu miu B4 duyét = 0 0O
5 Tertrinh H& thiing hidu miu D4 duyét =/ 0 0O

Téng cong: 11 [EEONN BEPEE BN 2 3 Tiép cudi Hiénthi 5 v

Theém méi | Cap nhat trang thai m

Giai thich va thao tac:

46



# | Thao tac Mo ta

1 | Boloc Tim kiém trén céc tiéu chi: Tén danh muc tai liéu, loai tai
liéu va trang thai

2 Loc Loc theo diéu kién dua vao

3 Loc khong theo diéu kién, x6a diéu kién néu c6

4 | Checkbox [ Chon/b6 chon dé xac dinh chirc nang Cap nhat trang
thai/Xo6a

5 M¢ trang cdp nhat thong tin truong hop thém madi

6 e hue e | Duyét/Huy Duyét mot hodc nhiéu hang muc da chon

7 X6a mot hodc nhiéu hang muyc di chon

8 M¢ trang cdp nhéat thong tin cua hang muc dugc chon

9 | I X6a hang muc dugc chon

8.2.1. Thém méi va hiéu chinh

Cac budc thuc hién thém moi:

1

2.
3.
4.
S.

Click Thém méi

Vao dit li¢u cho cac truong dir licu

Click Luu, dé luu va két thiic qué trinh cdp nhat
Click Luu va thém méi, dé luu va tiép tuc thém moi
Click Huy bo, dé khong cap nhat va tré vé danh sach

Tén danh muc I Cluy trinh

Loai tai liéu I Cluy dinh, quy trink hé thing

S thir tur |1

Trang thai @ Sk dung

Chu y: Boi véi treong hop hiéu chinh, budc 1: click chon biéu tuong (= cia
hang muc tuong ng.
8.2.2. Cap nhat trang thai
Cac budc thuce hién: ‘
1. Click chon céac checkbox tuong ing hang muc can thao tac

2. Click Cap nhat trang thai
Chu y: trang thai ctia cac hang muc duogc dao lai so véi trang thai hién tai.

8.2.3. Xéa hang muc

Cac budc thuc hién: .
1. Click chon cac checkbox tuong ing hang muc can thao tac

2.

Click Xoa

Khéng sir dung

3. Chon Pong ¥, dé xoa
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4. Chon Huy b, dé hay bo thao tac x6a

Chu y: Pbi véi xo6a tir biéu tugng U thi cling co cac budc tir 2 dén 4,

nhung chi d6i voi mot hang muc twong tng.
8.3.

Giao dién chinh cua quan Iy tai liéu quan 1y chat lugng:

LOC TiM TAI LIEU QL CHAT LU'ONG

Quan ly tai liéu quan Iy chat lwong

Tir khia
Loai téiligu - Tétca -
Danh muc tai ligu -~ Tt ca -

Cdp nhat tir ngay

Trang thai - Tét ca -

Bén ngay

~

DANH SACH TAI LIEU QL CHAT LWO'NG

STT

1

Tén tai liéu

CGuy dinh Lap va theo ddi Muc tigo chét lorng

(QD541-01/LE)

Cluy trinh Hoat d8ng phong nglra (GT
853-01/L8)

Quy trinh Hoat ddng khéc phuc (T 852-01/L8)

Quy trinh Kidm soét hoat ddng khing phi hop

(QT 830-014L8)

Quy tinh Banh gia chét leong ndi bd (QT
822-01/L80

Giai thich va thao tac:

Loai tai liéu Danh muc tai liéu Trangthai Soa Xéa [ |
Quy dinh, quy trinh hé thing Gluy trinh B duyét = (] O
Quy dirh, quy trink hé thing Cluy trinh B3 duyét = [ x] O
Quy dinh, quy trinh hé thing Gy trinh B duyét (%] |
Quy dinh, quy tinh hé thing Cluy trinh B duyét = 0 O
Quy dinh, quy trinh hé thing Gluy trinh B duyét = [x] O

Téng cong: 9 [EEONCN RO BN 2z Tiép Cudi Hiénthi 5 v

# | Thao tac Mo ta

1 | Bdloc Tim kiém trén céc tiéu chi: Tén tai liéu, loai tai liéu, danh
muc tai liéu, thoi gian cdp nhat va trang thai

2 Loc Loc theo diéu kién dua vao

3 Loc khong theo diéu kién, x6a diéu kién néu c6

4 | Checkbox O Chon/bo chon dé xac dinh chitrc ning Cap nhit trang
thai/Xoa

) Mo trang cap nhat thong tin truong hop thém maoi

6 Witk | Duyét/Huy Duyét mot hodc nhiéu hang muc da chon

7 X6a mot hodc nhiéu hang muc di chon

8 | & M¢ trang cap nhat thong tin cua hang muc dugc chon
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9 | 17 X6a hang muc dugc chon

=

10 | Click chon tiéu dé M¢ trang thong tin chi tiét hang muc dugc chon

8.3.1. Thém m¢i va hi¢u chinh

Cac budc thuc hién thém moi:

Click Thém méi

Vao dit li¢u cho cac truong dir liéu. Cap nhat biéu mau néu can.
Click Luu, dé luu va két thuc qua trinh cap nhat

Click Luu va thém moi, dé luu va tiép tuc thém méi

Click Huy bo, dé khong cap nhat va trd vé danh sach

Ok whE

Tiéu & I Gy trinh Kifm soat hoat ding khing phin hop (QT 830-01/L8)
Loi tai ligu I Gy dinh, quy trink hé thing
Danh muyc téi lidu I Quy trinh

File dinh kém doc| docx| xsl|.xsl] pdi]. ppt] pptx] zipl.rar

o

QT Kiem soat hoat dong khong pho hop.pdf &9 0

Bidu rmiu lign quan  Tiéu dé Hiiy lign két veri tai ligu
Béo céo san phim khing phin hop [ x]
Bign ban phat higén va xir |y SPKPH [x]

S thir tur Ia Trang thai @ B3 duyét Churz duyét

Cap nhat va bé sung bidu mau
Chuy:

- Pbi voi truong hop hi¢u chinh, budce 1: click chon biéu tuong = cua

hang muc tuong ng.

- Muc biéu mau lién quan, chi hién thi khi c¢6 dir liéu.
Dé cap nhat biéu mau, click “Cép nhit va bo sung biéu miu”, md ra trang
tuong tu nhu cap nhat tai liéu véi loai tai liéu 1a “Hé théng biéu mau” (da
duogc cau hinh), chi khac 13 khong c6 xuat hién nat 1énh “Cép nhit va bo
sung biéu mau”. Thao tic cap nhat nhu dbi véi tai lidu (vi biéu mau ciing
chinh Ia tai li€u)

Tidu dé I
Loai tai ligu | Hé thiing bidu miu
Danh muc tai ligu | K& hoach

File dinh kém  .doc|.docx).xsl]. ksl pdfl. ppt]. ppt=]. zipl.rar

Sif thir tur Iw Trang thai @ B4 duyét Chura duyét

8.3.2. Cap nhat trang thai

Cac budc thuc hién: ‘
1. Click chon céac checkbox tuong ing hang myc can thao tac
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2. Click Cap nhat trang thai
Chu y: trang thai cua cac hang muc duoc ddo lai so véi trang thai hién tai.
8.3.3. Xo0a hang muc
Cac budc thuc hién:

1. Click chon cac checkbox tuong img hang muc can thao tac

2. Click Xéa

3. Chon Dong y, dé xo6a

4. Chon Huy bo, dé huy bo thao tac x6a

Cht y: D4i voi x6a tir biéu twong U thi cling co cac budce tir 2 dén 4,
nhung chi d6i voi mot hang muc twong tng.
8.3.4. Xem chi tiét
Cac budc thuc hién:

1. Click chon tiéu dé cua mot thong bao, hién thi trang xem chi tiét

2. Click Tro vé, @é tro ve dan}} sach q

3. Click Cap nhat biéu mau, d€ mo trang cap nhat thong tin bi€u mau

Tro vé Cap nhat hieu mau

Tén tai ligu Quy trink Kidm sodt hoat dong khing phi hop (QT 830-01/LE)
Danh muc tai ligu Cluy trink

Mgay cdp nhat 19062015

File dinh kém

QT Kiem soat hoat dang khong phu hop.pdf &2

Bigu miu lign quan

Tidu a8 Hiry lién
ket
Bién ban phat hién va xr Iy SPKFH ﬂ

FWO1_BienBanPhatHienvarulLySPKPH. doc &4

8.4. Trinh dién thong bao
8.4.1. Trang chwa dang nhap va trang Co quan

Thé hién toan bo tai li€u cua h¢ thépg quan 1y chat lugng dang c6. T
nhom chirc naing HE THONG QL CHAT LUONG,
1. Click chon loai tai li€u can xem thong tin.
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HE THONG QL CHAT LUFONG

' chat Iugng
Chinh sach chat kg

dinh, guy trink hé

= HE théng hidu mau

Giao dién the hién nhu sau (tity theo loai tai liéu dugc chon, dit liéu hién
thi phu hop), vi du chon 1a “Quy dinh, quy trinh h¢ thong™:

QUY BINH, QUY TRINH HE THONG
LOC TiM TAI LIEU A

Tir khda

Danh muc tai ligu |--Tétc:é-— \ \

Cap nhét tir ngay Bén ngay
DANH SACH TAILIEU

STT  Tén tai liéu Danh muyc tai liéu
1 Ciuy dink Lap va theo déi Muc tigu chét leong (GD541-01/08) Gy trinh
2 Gy trinh Hoat dding phang ngirea (QT 853-01/080 Euy trinh
3 Ciuy tiinh Hoat d6ng khic phuc (GT 852-01/L8) GEuy trinh
4 Qluy trinh Kidm sodt hoat ddng khing phi hop (QT 830-01/L6) Cluy trinh

8 Cluy tiinh Banh gia chit lbong ndi bd (OT 822-01/0L8) GEuy trinh

Téng cang: 8 R REOEE BN 2 Tidp cCudi Hidnthi 5 v

Giai thich va thao tac:

# | Thao tac Mo ta

1 | Boloc Tim kiém trén céc tiéu chi: Tén tai liéu, danh muc tai liéu
(chi do6i vai loai tai ligu da chon), thoi gian cap nhat

Loc theo diéu kién dua vao

Loc
3 Loc khong theo diéu kién, x6a diéu kién néu c6

4 | Click chon tiéu dé M¢ trang thong tin chi tiét hang muc dugc chon
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2. Click chon ti€éu d€ mot hang muc dé xem thdong tin chi tiét, giao dién
thé hién:

Chi tibt tai ligu

Tén tai ligu Qi trink Kidm soat hoat ddng khing phil hop (QT 830-01/L8)
Danh muc tai lidu Cluy trinh

Mgy cép nhit 19/06/2015

File dinh kém 2T Kiem soat hoat dong khang phu hop. pdf O

Bidu mau lién quan Bién ban phat hién va =i |y SPKFH
Fr01_BienBanPhatHienaxuly SPKPH. doc O

Triv vé

3. Click bicu twong twong tmg dé tai vé quy trinh hay biéu mau.

4. Click Tré veé, dé tré vé danh sach.
8.4.2. Trang phong ban

Thé hién toan bo tai liéu cta hé thong quan 1y chat lugng duoc phong ban
(c4c nhén vién) chon sir dung. Tir nhém chirc ning HE THONG QL CHAT
LUONG. .

1. Click ch(_)p loai tai li€u can xem thong tin. 7

Giao dién thé hién nhu sau (tuy theo loai tai liéu dl}’(_)c chon, dir li€u hién
thi phu hop), vi du chon 1a “Quy dinh, quy trinh h¢ thong™:

QUY BINH, QUY TRINH HE THONG
LOC TiM TAI LIEU A

Tir khiia

Danh muc téi lidu | - Tét cé -

fhan vign chon téi — Tht ca - 3
ligu

C&p nhit tiv ngay Bén nyay



DANH SACH TAILIEV

Chon tai ligu thwing diing

STT Tén tai ligu Danh muc tai liéu ]
1 Quy dinh Lap wa theo ddi Muc tigy chét lrorng Cluy trinh |:|
[QE541-01/LE)
2 Quy trinh Hogt dding phong nglra (T 853-01/LE0 Cluy trinh ]
3 Quy trinh Hoat ddng khic phue (QT B52-01/L6) Cuy trinh ]
4 Gy trinh Kim soat hoat ddng khing phin hop (GT Gy trink ]
830-01/LE)
5 Gy trinh BPao tao, bii durdng can b, cdng chikc, vign Cuy trinh |:|

chirc Van phang (stra déi) (QT 520-01/HC)

Tong cang: & RN BEPEE BN 2 Tiép Ccufi Hifnthi 5 v

Khéng st dung

Giai thich va thao tac:

# | Thao tac Mo ta

1 | Boloc Tim kiém trén cac tiéu chi: Tén tai liéu, danh muc tai
liéu (chi do1 véi loai tai liéu da chon), nhan vién
chon tai li¢u va thoi gian cap nhat

2 Loc Loc theo diéu kién dua vao

3 Loc khong theo diéu kién, xoa diéu kién néu c6

4 | Checkbox [ Chon/b6 chon dé xac dinh chirc nang Khong sir
dung

5 Chgn tai |IEll 'thll'fl'l'lg dﬂng Moé ctra Sé ChQn tai lléu tir kho dix lléu Chung

GO KKhong st dung Loai bo cac tai liéu duoc chon khoi danh sach st
dung

7 | Click chon tiéu dé Mo trang thong tin chi tiét hang myc dugc chon

2. Click chon tiéu dé& mot hang muc dé xem thong tin chi tiét, giao dién
thé hién:

53



QUY BINH, QUY TRINH HE THONG

Chi tibt tai ligu

Tén tai ligu Qi trink Kidm soat hoat ddng khing phil hop (QT 830-01/L8)
Danh muc tai lidu Cluy trinh

Mgy cép nhit 19/06/2015

File dinh kém T Kiem soat hoat dong khong phu hop.pdf &

Bidu mau lién quan Bién ban phat hién va =i |y SPKFH
Fr01_BienBanPhatHienaxuly SPKPH. doc O

Triv vé

3. Click biéu tuong twong ung dé tai vé quy trinh hay biéu mau.
4. Click Tré ve, dé tro vé danh sach.

8.8.4.2.1 Chon tai liéu thwong dung
Cac budc thuc hién:
1. Click Chon tai liéu thuong dung
2. Chon c4c tai liéu thong quan checkbox
3. Click Chon, dé luu va két thuc qua trinh chon
4. Click Tro vé, dé khong chon va trg vé danh séch

Loc tim tai liéu v

Tir khia
Danh muyc téi ligy | - Tatcd--

CaAp nhattiy nody Bén ngdy

Danh sach tai liéu

STT Tén tai liéu Danh muc tai liéu O
1 Quy trinh Bédnh oid chit lweng nbi b (QT 822-01/LE0 Quy trinh O
2 Quy trinh Xay dung Chugng tink cdng tac cda Van phing UBND fink (0T Quy trinh F

751-01/HCTY
3 Gy trinh Kiém soat tai ligu (0T 423-01/L8) Gy trinh O

Tongcong: 3 Hiénthi | 5

Chon Trér vé

Giai thich va thao tac:

# | Thao tac Mo ta

1 | Boloc Tim kiém trén céc tiéu chi: Tén tai liéu, danh muc tai
li¢u (chi doi1 véi loai tai liéu da chon va thoi gian cap
nhat
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2 Loc Loc theo diéu kién dua vao

3 Loc khong theo diéu kién, x6a diéu kién néu c6
4 | Checkbox O Chon/bo chon dé xac dinh chirc ning Chon

5 M cira s6 chon tai liéu tir kho dit lidu chung

6 Triv i Khong chon, trd vé danh sach

7 | Click chon tiéu dé M¢ trang thong tin chi tiét hang muc dugc chon

8.8.4.2.2 Loai bo tai li¢u dd chon sir dung
Cac budc thuc hién:
1. Click chon céac checkbox tuong ing hang muc can loai
2. Click Khong sir dung, dé loai bo cac hang muc duoc chon ra khoi danh
sach cac tai liéu thuong dung

8.8.4.2.3 Trang ca nhan
Tuong ty thé hién ¢ trang phong ban, chi khac 13 dit liéu thudc pham vi ca
nhan dang dang nhap chon str dung.

9. MODULE CHUONG TRINH CONG TAC

Module chirc nang quan 1y chuong trinh cong tac ca nhan, chuong trinh cong
tac don vi, chuong trinh cong tac co quan.

- Chuong trinh cong tac hang thang, hang nam cta co quan
- Chuong trinh cong tac hang thang, hang nam cua don vi
- Chuong trinh cong tac ctiia ca nhan
- Chuong trinh chuyén dé cua co quan
9.1. Danh muc ky cong tac

Quan tri danh muc ky cong tac.
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CMS Quan tri danh muc ky cong tac 24-Thang S3u-2015

LOC TiM DANH MUC KY CONG TAC -~
Tén ki cing tac Loai ky | |Tatca j

Ding chung Tt ca j Trang thai Tét ca j Lec

STT Tén ky céng tac Loai ky Loai chia sé Trang thai Sira Xoa O
1 Nam Co6 dinh ky Dung chung SiF dung &= o O
2 Sau thang Co dinh ky Dung chung Sir dung (4 o O
3 aQuy C6 dinh ky Ding chung Sir dung 4 o O
4 Thang C6 dinh ky Duing chung St dung 4 o OJ

Téng céng: 4 Hiénthi |10 j

Thao tac Mo ta

Loc Loc tim cac hang muc phu hop céc tiéu chi da chon
Tét ca Huy céc diéu kién loc trude do

& Stra d6i ndi dung dong hién tai

W X6a dong hién tai

Thém mai Tao chuyén muc méi

Chuyén d6i giira hai trang thai Sir dung hoic Khéng sir

Cap nhat trang thai dung

Bam vao 6 [ @€ chon cac ban tin can x6a roi an nut

Xoa i
Xo6a

Giao dién tao mdi hodc cap nhat.

CMS Quan tri danh muc ky cbng tac 24-Thang S4u-201¢
Tén kif cing tac ITuén
Loai ky | | Cé dinh Iy N Sé ky Isz
Ding chung Dung chung j Trang thai St dung j Thir tw IW

Méta | Bao cdo céng tac hang tuan
Giai thich y nghia cac muc nhap.
- Tén ky cong tac: Tén ky cong tac.
- Logi ky: Pinh ky hodac Khong dinh ky.
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- 86 kp: S6 ky trong mot ndm can cir vao Loai ky dé chon. Vi dy: néu
Loai ky = Quy thi S6 ky = 4; Loai ky = Tuan thi S6 ky = 52.
- Dung chung: Cho biét hang muc nay 4p dung chung cho toan tinh hay
chi trong ndi bo co quan don vi.
9.2. Chwong trinh cong tac ca nhan

Danh sach chuong trinh cong tac ca nhan.
CMS Quan Iy chwrerng trinh céng tac ca nhan 23-Théng Sau-2015

LOC TIM CHUF'ONG TRINH CONG TAC A

Tén chwong trinh cdng tac

Phéng/Ba phan | Céng thang tin dign ti j
Ky congliac | — Tht ca - | kysh -Taca- |
Nam | 2015 B Trang thai thire hign | - Tt ca - =| Tengthsicaprhat -Tica- o

DANH SACH CHUONG TRINH CONG TAC

STT Tén chwong trinh cong tic Ky coéng tac Ky s6 Trang thai cap stra  Xéa [ |
nhat

Tap huan nang cao k§ nang khai thac fe

Y - - TDT
liu va viét tin bai Quy 2 Chrahoanthanh | [ 1T [J

Téng cong: 1 Hiénthi |10 j

Thao tac Mo ta
Loc Loc tim cac hang muc phu hop céc tiéu chi da chon
Tét ca Huy céc diéu kién loc trude do

Stra d61 nd1 dung dong hién tai

(= B

Xo6a dong hién tai

Thém modi1 Tao chuyén muc méi

Chuyén d6i giita hai trang thai Hoan thanh hoic Chua

Cap nhat trang thai hoan thanh

Bam vao 6 [ @€ chon cac ban tin can x6a roi an nut

Xoa i
Xo6a

Giao di¢n tao mo1 hodc cap nhat chuong trinh cong tac.




THONG TIN CHUFO'NG TRINH CONG TAC v

Tiéu dé ITa'p hun nang cao kif nang khai thac tw li&u va viét tin bai

Phong/B6 phan I Céng théng tin dién tir -
Ky cong tac Iougr x| wyss |2 N Nam Izms B

Ngi dung Co Ban @ WYSIWYG Editor (i)
kR0~ | @~ @~ @| | Customlink || Q- EH~- T 8 @ O

B (I |U|B |x* X

m
(]
1
il

= [i= | %a A = A ~| £ ~| ArialHelvetic | Siz¢ || =
Normal Applycssc | & -

Tap hudn nang cao k¥ nang khai thac tu ligy va viét tin baj

Design HTML Preview Words: 14 Characters: 59 i

M6 t chi tiét vé Co Ban @ WYSIWYG Editor @
trang thai thwee hién

R0~ @~ #~| &|| CustomLine | Q- FH~ T M@ O
B | I |U|8 | x| %5||S E|S|iE| % A =|A- - aatevetc |Six || = |= |=|E
Normal ApplyCSsC | & ~
Tir 1/7/2015 dén 31/8/2015
Design  HTML  Preview Words: 2 Characters: 11 i
Browse_ |TapHuanVietBao.d0c
Chon file dinh kém o
[+
File dinh kém
Trang thal ml;m IChu-‘a thure hién j
nién
Trang thai cap nhat IChu-‘a hoan thanh j

Céc muyc nhap thong tin:
- Tiéu dé: Tén chuong trinh cong tac.
- Phong/B¢ phdn: Pon vi cia ¢4 nhan dang cong tac.
- Ky céng tac: Gom cac muc: thang, quy, 6 thang, nam.
- File dinh kéem: Mdi chuong trinh cong tac 12 mot file dinh kem.

- Trang thai thuc hién: Chon mdt trong cac muc sau:
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Trang thai thl:l’{: I Chuwa thwe hién
hién
Chura thwe hién

L. _ ||Bang thwc hién
1g thai cdp nhét || Tam dirng thuc hién

Hoan thanh nhwng chwa bdo cao

PR A Hoan thanh va 48 bao cao
- Trang thai cap nhat: Hoan thanh hoac Chua hoan thanh.

9.3. Chuwong trinh cong tac don vi
9.3.1. Trinh dién

B4m vao tab tén ctia don vi & xem chuong trinh céng tic ctia don vi. Chuong
trinh cong tac cua don vi dugc tap hop tir chuong trinh cong tac ¢4 nhan cua
cac thanh vién trong don vi.

LOC TiM CHUONG TRINH CONG TAC A

Tén chwong trinh

céng tac
Ky congtic | — Thtca - | Kkysé | -Thcs- M
Nam | 2015 =]

DANH SACH CHUONG TRINH CONG TAC CUA PHONG
Cap nhat chwrong trinh

STT Tén chwong trinh cong tac Ky cong tac Ky s6

1 Tép huan dinh ky nghiép vu bao chi Thang 1

CHUONG TRINH CONG TAC TU'CAC CHUYEN VIEN

Nguyén Thi Thanh Hwrong

STT Tén chwong trinh cong tac Ky cong tac Ky s6

Khiing co chirgng trinh céng tac nao dwegc fim thay

L& Thi Kiéu Thiy

STT Tén chwong trinh cong tac Ky cong tac Ky so
T:'E:p h‘ué.rl nr_s"mg cao k¥ nang khai thac Quy 5
ligu va viet tin bai
Thao tac Mo ta
Loc Loc tim cac hang muc phu hop cac tiéu chi da chon
TAt ca Huy cac diéu kién loc truge do
Cap nhat chuong trinh | Cap nhét chuong trinh

59




2 . A Tong hop céc chuong trinh dugc chon cua ca nhan dé
Tong hop (cd nhan) lap thanh chuong trinh méi

2 : Tong hop cac chuong trinh duoc chon ciia don vi dé
Tong hop (don v1) lap thanh chuong trinh mai

Téng hop chuong trinh don vi.

Lap chwong trinh céng tac
Téng hop théng tin chuong trinh céng tac cla phong

Tap huan dinh kj nghiép vu bao chi
Tap huan dinh ki nghiép vu bdo chi hang nam 6 thangAin

Téng hop chuong trinh c4 nhan.

Lap chwong trinh cong tac
Téng hop théng tin chwong trinh c¢éng tac clia cac nhan vién thude phong

Mguyén Thi Thanh Hireng
Khéng cé chueng trinh cdng tac dé tdng hop

Lé Thi Kiéu Thiy

Tap hudn nang cao ki nang khai thac tw lidu va viét tin bai

Cudc tdp hudn 38 truyén dat, trac ddi cic ndi dung cor ban v&: ki nang viéttin bai, nhifng kién thikc, kinh nghiém trong viéc khai thac
tur ligu dé vigt tin, bai: kf nang 1am tin; ki nang chup dnh cudc hop, hii nghi, héi thao; duyéttin, kidm ching théng tin 48 cé ndi dung
chinh x&c, kKiEm soét anh hudng cla théng tin....

Thao tac Mo ta

Tré vé Quay tro lai trang trudc

Lap chuong trinh

cong tc Lap chuong trinh cong tac

Xuat ra Word Xuét ndi dung ra Word

9.3.2. Quan tri

Danh sach chuong trinh cong tac don vi.
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CMS Quan tri chwrong trinh céng tac phong 23-Thang S4u-2015
LOC TiM CHU'ONG TRINH CONG TAC A

Tén chweng trinh cdng tac

Phéng/Ba phan | Céng théng tin dién tir j
Ky cangitac | — Tht ca — | kysh -Taes- N
Nam | 2015 @  Trang thdi thyc hién | - Tét ca ~ j Trang théi cAp nhat  — T4t ca — j

DANH SACH CHU'O'NG TRINH CONG TAC

STT Tén chwong trinh cong tic Ky céng tac Ky 56 Trang thai cap sira  Xoéa [
nhat
1 Tap huén nghiép vu dinh ky Sau thang 1 Hoan thanh (4 5] O

Téng cong: 1 Hiénthi |10 j

Thao tac Mo ta

Loc Loc tim cac hang muc phu hop céc tiéu chi da chon
TAt ca Huy céc diéu kién loc trude do

4 Stra d6i ndi dung dong hién tai

W X06a dong hién tai

Thém mai Tao chuyén muc méi

Chuyén ddi giira hai trang thai Hoan thanh hoic Chua

Cap nhat trang thai hoan thanh

Bam vao 0 [ @€ chon cac ban tin can x6a roi an nut

Xoa i
Xo6a

Giao dién tao mai hoac cap nhat.
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THONG TIN CHUONG TRINH CONG TAC v

Tigu dé ITép hudn dinh ki nghiép vu bdo chi

Phong/B6 phan I Céng théng tin dién tr

Ky congtac | Thang v ks N nam foois
Ngi dung Co Ban @ WYSIWYG Editor (i)
YRR~ 1@~ #- &2 | customLinke | Q-H-| T B @ O
B|I |U|8 x X | <|[iS|i=| #a|+a=| A~ £~ AriaHelvetc | Six | = |=|=|=
MNormal Apply CSS C o -
Tép huan dinh ki nghiép v bag chi hang nam 6 thang/lén
Words: 12 Characters: 55 /A

Design HTML Preview

M8 ta chi tiét vé Co Ban @ WYSIWYG Editor (i)
trang thai thirc
B0 0 @ F-| @ 2| customlink | Q- BT H B O

hién v
B | I |U|8 x X |5 <|S|iE| | = =| A- £-| AralHelvetic | Sit | =
Normal Applycssc | &~

Tap hudn dinh ky nghigp w bdo chi hang nam 6 thng/dn

Design HTML Preview Words: 12 Characters: 55 4

Browse_ | ChuongTrinhDaoTao.doc
Q
o

Chon file dinh kém

File dinh kém

Trang thai thrc

hién IE]ang thure hién

Trang thai cap
nhat

Giao dién tao mad1 hodc cap nhat.

ICera hoan thanh




THONG TIN CHU'O'NG TRINH CONG TAC v

Tiéu d& IChuo‘ng trinh céng tac cla BBT HuePortal
Phong/Bd phan Ica'ng thang tin dién tie
Ky cong tac ISéu thang - wyse |1 - Nam |2015 &
N&i dung Co Ban @ WYSIWYG Editor o

R0~ | @~ [#~| & | customLink | Q- H~- T H @ O

B | I |U &8 | X

|

I
4

il

2 = |i= || #a|»a| =| A~ £ ~| AralHelvetic | Siz¢ || =

Normal Apply CSSC | & ~

Chong tinh cdng tic cta BBT HusPoral

Design HTML Preview Words: 7 Characters: 39 Y

M6 ta chi tiét vé Co Ban @ WYSIWYG Editor (1]
trang thai thuc

nien ||| % il B~~~ @~ [~ & ¢ cusomLnk || Q- B~ 7 H M O

B | I|U| 8 x*X

i
(]
4
il

2 IS IS || #a | »A| = | A ~| £ - ArialHelvetic | Siz

Normal Applycssc | & -
Do tao dinh ki hang nAm 6 thang/n

Design HTML Preview Words: 6 Characters: 27 /4

Chonfiedinh  [EIEE O

kém [+]
File dinh kém

Trang thai thurc

- Bang thuc hié
hién I ang thuc hién

Trang thai cap
nhat

9.4. Chuwong trinh cong tac co quan
9.4.1. Trinh dién

I Chwa hoan thanh

Bam vao tab tén co quan d€ xem chuong trinh cong tac ctia cac don vi trong
cO quan.
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LOC TiM CHUFONG TRINH CONG TAC A

Tén chweng trinh

céng tac
Ky céng tic | — Tatca - j Kysé |—Titca-— j
Nam | 2015 &=

DANH SACH CHUO'NG TRINH CONG TAC CUA CO' QUAN

Cap nhat chwroeng trinh

S8TT Tén chweng trinh cdng tac Ky cong tac Ky s6

1 Churong trinh céng tac nam 2015 Mam 1

CHUONG TRINH CONG TAC TUF CAC PHONG VA CAC DO'N VI TRUC THUOC

Trung tim Tin hoc hanh chinh
S8TT Tén chweng trinh cdng tac Ky cong tac Ky s6

Khéng c6 chirong trinh cdng tac nao dwgc tim thay

Phoéng Tong hop
STT Tén chwong trinh cdng tac Ky cong tac Ky so

Khong co chireng trinh céng tac nao dwoc fim thay

Phong Kinh té
S8TT Tén chwerng trinh cdng tac Ky cong tac Ky s6

Chirong trinh céng tac phang kinh té thang

1 1 nam 20158

Thang 1

Phong Hanh chinh - Té chirc
STT Tén chwong trinh cdng tac Ky cong tac Ky so

Khing co chireng trinh céng tac nao dwoc fim thay

Phéng Quan tri - Tai vu
STT Tén chwong trinh cdng tac Ky cong tac Ky s6

Khdng co chirong trinh céng tac nao dwroc fim thay

Céng théng tin dién tr
S8TT Tén chweng trinh cdng tac Ky cong tac Ky s6
1 Tap hudn dinh ky nghiép vu bao chi Thang 1
Thao tac Mo ta
Loc Loc tim cac hang muc phu hop cac tiéu chi da chon
Tat ca Huy céc diéu kién loc trude do
Céap nhat chuong trinh | Cap nhat chuong trinh
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Tong hop cac chuong trinh duge chon cua don vi dé

Tong hop lap thanh chuong trinh méi ctia co quan

Téng hop chuong trinh co quan.

Lap chwong trinh cong tac
Téng hop théng tin chuong trinh céng tac clia co quan

Chwoeng trinh cing tac nam 2015
Chuong trinh, k& hoach céng tic cla ndm 2015

Thao tac Mo ta

Tro vé Quay tro lai trang trudc

Lap chuong trinh

cong tic Lap chuong trinh cong tac

Xuat ra Word Xuét ndi dung ra Word

9.4.2. Quan tri

Danh sach chuong trinh cong tac co quan.

CMS Quan tri chwong trinh cong tac co quan 24-Thdng Sau-2015

LOC TiM CHUCONG TRINH CONG TAC FS

Tén chwong trinh cdng tac

Cor quan | Van phang UBND tinh j
Ky cong téc | - Tét cé ~ j Ky sb |- Tatca - j

Nam | 2015 [  Tiang théi thuc hidn | — Tét ca — | Trangthsicaponst - Tatcz- [«

DANH SACH CHUONG TRINH CONG TAC

STT Tén chwong trinh céng tic Ky céng tac Ky 56 Trang thai cap Stra  Xéa [ |
nhat
1 Chuong trinh céng tac nam 2015 Nam 1 Hoan thanh L4 T d

Téng céng: 1 Hidnthi |10 j
Cap nhat trang thai Xéa

Giao dién tao mdéi hodc cap nhat.
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CMS Quan tri chirong trinh cong tac co quan 24-Thang S4u-2015

THONG TIN CHU'O'NG TRINH CONG TAC v

Tigu d& IChU'DHg trinh cdng tac nam 2015

Co guan I\."én phing UBND tinh

Ky cong tac IThéng - K§;56|1 M Nam Izms B
NGi dung Co Ban @ WYSMYG Editor (i)
Vi iHR2-0- &~ #- & 2| customLink | Q~H-~- T H (0]
B | I |U| |8 |x X ||2 <|[iE[E| %|+a =| A~ £~ AralHelvelic | Sz || = | = = | =
Normal Applycssc | &~

Chueng tinh, ké hoach cdng tic clia nam 2015

Design HT WML Preview Words: 9 Characters: 43 4
Mo tachitiétvé  CoBan @ WYSWYG Editor @
trang thai thuc
hign | || % || B~ &~ - & | customLline | O~ B~ 7 H B O
B|I|U |8 |x %2 E[ES[i=| |+ =||A~- £~ aAraHenetic|sizi| == ==
MNormal Apply CSS C o -
Design HTML Preview Words: 0 Characters: 0 4
Browse_ |N0 file selected.
Chon file dinh kém )
L+]
File dinh kém
Trang thai thurc I .
Bang thyc hién -
nign 19T TS [
Trang thai cap IHoénthénh j
nhat

10. MODULE BAO CAO CONG TAC
Module chirc nang quan 1y bao cao cong tac ca nhan, bao cao cong tac don vi,
b&o céo cong tac co quan.

- Bé&o céo cong tac hang thang, hang nam cua co quan

- Bao céo cong tac hang thang, hang nam cua don vi

- Bé&o céo cong tac cta ca nhan

- B&o c40 chuyén dé ctia co quan
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10.1. Danh muc ky cong tac

Quan tri danh muc ky cong tac.

CMS Quan trj danh muc ky cong tac 24-Thang S3u-2015
LOC TiM DANH MUC KY CONG TAC A
Tén ki céng téc Loai ky | Tétcz |

Ding chung | | Tat ca j Trangthai | | Tatca j Loc

DANH SACH KY CONG TAC v

STT Tén ky cong tac Loai ky Loai chia sé Trang thai Sira Xoéa O
1 NEm C6 dinh ky Dung chung Sir dung |4 i) O
2 Sauthang C6 dinh ky Dung chung St dung |4 o OJ
3 aQuy C6 dinh ky Dung chung Sir dung |4 i) O
4 Thang C6 dinh ky Dung chung Sir dung 4 i) O

Téng cang 4 Hiénthi |10 j

Thao tac Mo ta

Loc Loc tim cac hang muc phu hop céc tiéu chi da chon
Tét ca Huy cac diéu kién loc trudce do

4 Stra d6i ndi dung dong hién tai

W Xo6a dong hién tai

Thém mai Tao chuyén muc méi

Chuyén dbi giita hai trang thai Sir dung hoic Khéng sir

Cap nhat trang thai dung

Bam vao 6 [ @€ chon cac ban tin can x6a roi an nut

Xoa i
Xo6a

Giao dién tao moi hodc cap nhat.

CMS Quan tri danh muc ky cong tac 24-Thang Sau-201%

Tén ky cing tac ITuén
Loai kj | | Co dinh kif j S0 ky |52
Dung chung | | Ding chung j Trang thdi | | St dung j Thir te I1
M6 td | |Bao cao cing tac hang tuin

Giai thich y nghia cac muc nhap.
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- Tén ky cong tac: Tén ky cong tac.

- Logi ky: Pinh ky hodac Khong dinh ky.

- 86 ky: S6 ky trong mot nam can cir vao Loai ky dé chon. Vi du: néu
Loai ky = Quy thi SO ky = 4; Loai ky = Tuan thi S0 ky = 52.

- Dung chung: Cho biét hang muc nay ap dung chung cho toan tinh hay
chi trong ndi bo co quan don vi.

10.2. Bao cao ca nhan

Danh sach bao cdo ca nhan.

CMS Quan Iy bao cao cong tac ca nhan

Cap nhat bao cdo thanh cdng

24-Thang S4u-2015

LOC TiM BAO CAO A
Tén béo cdo
Phéng/Bé phan Cﬁng théng tin dién tlr j
Kiy blo cdo | — Tht ca — | kysh -Tacs- -

Nam | 2015

= Trang thai | — Tat ca - j

DANH SACH BAO CAO CONG TAC

STT Tén bao cao

1 | Bdo cao k&t qua tap huan

Ky bdo cdo Ky 56 Trang thai Sira  Xéa [ |
Théng 1 Hoan thanh | T O
Téng cong: 1 Hién thi | 10 j

Xoa

Thao tac Mo ta

Loc Loc tim cac hang muc phu hop céc tiéu chi da chon
TAt ca Huy céc diéu kién loc truge do

4 Stra d6i ndi dung dong hién tai

W X6a dong hién tai

Thém moi Tao chuyén muc méi

Céap nhat trang thai

Chuyén ddi giira hai trang thai Hoan thanh hodc Chua
hoan thanh

Xba

Bam vao 6 [ dé chon cac ban tin can x6a roi an nat
Xba

Giao dién tao méi hoac cédp nhat.
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CMS - Quan If bao cao cong tac ca nhan

24-Thdng 54u-2015

THONG TIN BAO CAO v

Tigu d& IEIéD céo két qua tap hudn

Phong/Bo phan Cong thang tin dién tir j
Théng o wyse =] am 2015 B
Ky bao cao
Chirong trinh cong tac Tap huén dinh ki nghigp vu bao chi j

NGi dung bao cao Co Ban @ WYSIWYG Editor (i)

-[#~ & customlink | Q-|FH~- T MW Q

S

Vi BR-0-o-

B

iZ i | #a|*A| = A~ - FontMame | Siz

-
=
L]
i
114
1
Il

x| X

= | Paragraph Style | ApplyCcsscC | & ~
B co ca nhén théng 712015

Design HTML Preview Words: 6 Characters: 28 4

Chon file dinh kém €

File dinh kém | Bagrac doc (%]

Trang thai | | Hoan thanh j

Giai thich ¥ nghia mdt s6 muc nhap:

Tiéu dé: Tén béo c4o ca nhan.
Phong/Bo phdn: Pon vi cong tac.
Ky bdo cdo: Ky han bao cdo (tuan, thang, quy, nam...).

Chuwong trinh cong tac: Chon bao cao theo chuong trinh cong tac da
1ap (néu cd); hodc bao cdo doc 1ap khong theo chuong trinh cong tac.

File dinh kém: Mdi bdo cdo cong tac 1a mot file dinh kém.
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10.3. Bao cao cia don vi
10.3.1. Trinh dién

LOC TiM BAO CAOQ A

Tén bao cao
Ky coingtac | — Tatca — j Kysé |-Tatca- j
Nam | 2015 &

DANH SACHBAO CAO CUAPHONG

Tong hop [l Cép nhét bdo cao

STT Tén bao cao Ky céng tiac Ky sé

Bao cao cla don vi Cong thang fin dign il
(7/2015)

BAO CAO TU CAC CHUYEN VIEN
Nguyén Thi Thanh Hwong

1 Thang 1

STT Tén bao cao Ky céng tac Ky sd
1 Bao cao thang 7 Thang 6
STT Tén bao cao Ky céng tac Ky sd
1 Bao cao thang 7/2015 Thang 1
Thao tac Mo ta
Loc Loc tim cac hang muc phu hop cac tiéu chi da chon
Tat ca Huy céc diéu kién loc trude do
Cap nhat bao céo Cap nhat bao céo

Tong hop céc béo cdo dugc chon cua ca nhan dé 1ap

Tong hop (cé nhén) thanh bao cao mai

Tong hop cac béo cao dugc chon cia don vi dé lap

Tong hop (don vi) | i bao céo moi

Téng hop bao cao don vi.




Téng hop théng tin bao céo clia phong

Bao cao clia don vi Cong théng tin dién tlr (7/2015)
M&i dung béo cdo thiang 7/2015 cla don vi Cong théng tin dién ti

Tong hop bao cdo ca nhan.

Téng hop théng tin bao cao clia cac nhan vién thudc phéng

Nguyén Thi Thanh Hirong
Bao caothang 7
Bao cdo cing tac cd nhan thang 7/2015

L& Thi Kiéu Thay
Bao cao thang 712015
Bao cdo ca nhan thang 7/2015

Thao tac Mo ta

Tro veé Quay tr¢ lai trang trudce
Lap bao céo Lap béo cao cong tac
Xuat ra Word Xuét noi dung ra Word

10.3.2. Quan tri

Danh sach bao cao ctuia don vi.

CMS Quan Iy bao céo cong tac phong 24-Théng S4du-2015
Tén bdo co
Phéng/Ba phan | Céng théng tin dién tiv j
Ky bdo co | — Tht ca s Kysh -Titca- |
Nam | 2015 = el - Tt ca - -

DANH SACH BAO CAO CONG TAC

STT Tén bao cao Ky bao cao Ky 56 Trang thai Stra  Xéa [
1 Tong ket dot tap huan nghigp vu thang S&u thang 1 Hoan thanh 04 T O
712015
Bao cao cda don vi Cdng thdng tin dién . - -
2 tir (7/2015) Thang 1 Hoan thanh (4 w O

Téng céng: 2 Hiénthi |10 j

Thao tac Mo ta
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Loc Loc tim cac hang muc phu hop cac tiéu chi da chon

Tat ca Huy cac diéu kién loc trude do
4 Stra d6i noi dung dong hién tai
W X06a dong hién tai

Thém moi Tao chuyén muc méi

Cap nhat trang thai hoan thanh

Chuyén ddi giira hai trang thai Hoan thanh hoic Chua

Xoa

Xba

Bam vao 6 [ @€ chon cac ban tin can x6a roi an nut

Giao dién thém mo1 hoac cap nhat.

CMS » Quan Iy bao cdo cdng tac phong

24-Thang Sau-2015

THONG TIN BAO CAO v

Tiéu dé ITSng két dot tap hudn nghigp vu thang 7/2015
Phong/B6 phan | Céng thong tin dién ti
Sau théng NIECERE
Ky bao cao
Churong trinh céng tac

Co Ban @ WYSIWYG Editor Li]
¥

B

MNGi dung bao cao

- ) -

]
®

m
1
1
il

—
=

5| x| X

= | Normal

- [# - & < customLink

a4 | tA| =

Applycssc | & -

7| nam 2015 B

Chuworng trinh cdng tac cia BBT HuePortal j

Q- F-17 HE @

A -| £~ Anal Helvetic | Siz

Bao cdo tong két dot tap huan nghidp wi thang 7/2015 ciia Ban bién tap Céng théng tin dién tiv v cdc céng tac vién

Design HTML Previey

Browse_ | BaoCao.doc
(]
L+

Chon file dinh kém

File dinh kém

Trang thai | Hoan thanh
Giai thich y nghia mdt s6 muc nhap:
- Tiéu dé: Tén bao céo cua don vi.

- Phong/B¢ phdn: Chon don vi bao cao.

Words: 11 Characters: 52 4

- Ky bdo cdo: Ky han bao cdo (tuan, thang, quy, nam...).

- Chuwong trinh cong tac: Chon bao céo theo chuong trinh cong tac da
1ap (né€u cd); hodc bao cdo doc 1ap khong theo chuong trinh cong téc.

- File dinh kém: Mbi bao cao cong tac 1a mét file dinh kem.
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10.4. Bao cao cia co quan
10.4.1. Trinh dién
Danh sach bao cao cua co quan.

LOC TiM BAO CAO

‘

Tén bao cao
Ky céng tdc | — Tétca - j Kysé |—Titca-— j
Nam | 2015

DANH SACH BAO CAO CUA CO QUAN

Téng hop W Cép nhit bao cao
STT Tén bao cido Ky cong tac Ky so

Bao cdo cong tac thang 7/2015 cda Van

phong UBND tinh Thang |

BAO CAO TUF CAC PHONG VA CAC DON V] TRUPC THUOC

Tong hop

Trung tam Tin hoc hanh chinh
STT Tén bao cido Ky cong tac Ky so
Khong c6 bao cao nao dirgc fim thay

Phéng Tong hop

STT Tén bao cido Ky cong tac Ky s6

Khdng co bao cao nao dwroc fim thay

Phong Kinh t&
STT Tén bao cido Ky cong tac Ky so
1 Bao cao phong kinh té thang 1 ndm 2015 Thang 1

Phong Hanh chinh - Té chire
STT Tén bao cido Ky cong tac Ky s6

Khdng co bao cao nao dwroc fim thay

Phong Quan tri - Tai vu
STT Tén bao cao Ky cong tac Ky so

Khong c6 bao cao nao dirgc fim thay

Céng théng tin dién tr
STT  Tén bao cdo Ky cong tac Ky s6
Tdng két dot tAp huan nghiép vu thang R
1 oois Su thang 1
,  Baocao clia don vi Cong théng tin dién tir Thang q

(7/2015)
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Thao tac Mo ta

Loc Loc tim cac hang muc phu hop céc tiéu chi da chon
TAt ca Huy céc diéu kién loc truge d6
Cap nhat bao céo Cap nhat bao cao

2 : Tong hop céc béo cao dugc chon cua don vi dé 1ap
Tong hop (don vi) thanh bao cao mai
T 6ng hop (co quan) Tong hop cac bao cao dugce chon cua co quan dé lap

thanh bao cdo mai

Tong hop bdo cdo cua cac don vi.

Trf:ng hop bac cao tir cac phong, cac don vi truc thude

Trung tam Tin hoc hanh chinh
Khéng cé bdo cdo d& tdng hop

Phdng Tong hop
Khéing cd bdo cdo d& tong hop

Phong Kinh té
Bdo cdo phang kinh té thang 1 ndm 2015
Bao cdo phong kinh té thang 1 nam 2015

Phdng Hanh chinh - T6 chirc
Khéing cd bdo cdo d& tdng hop

Phéng Quan tri - Tai vu
Khéing cd bdo cdo d& tong hop

Cong théng tin dién tlr
Tdng két dot tap hudn nghiép wu thang 7/2015
Bao cdo tong két dot tdp huan nghiép vy thang 7/2015 clia Ban bién tip Cdng théng tin dién tlr va cic cing tic vién

Bao cdo cla don vi Cdng théng tin dién t (7/2015)
Méi dung bio cdo thang 7/2015 cla don vi Cdng théng tin dién

Téng hop béo céo co quan.

ip bao cao | Xuat file word

Téng hop théng tin bao cao clia co quan

Bao cao cong tac thang 7/2015 coa Van phong UBND tinh
M&i dung bao cdo cing tac thang 7/2015 cla Van phong UBND finh Thira Thién Hué

Thao tac Mo ta
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Tré vé Quay tro lai trang trudc

Lap bao cao Lap béo cao cong tac

Xuéat ra Word Xuét noi dung ra Word

10.4.2. Quan tri

Danh sach bao cao cua co quan.

CMS Quan Ij b&o céo cong tic co quan 24-Thang Sau-2015
Tén bao cao
Co quan | Van phong UBND tinh j
ol — T c5 - s kysh Theso -
Nam | 2015 &l Trang thai | — Tat ca - j

DANH SACH BAO CAO CONG TAC

STT Tén bao cao Ky bao cao Ky sb Trang thai Sra  Xoéa [

Bao cao cong tac thang 7/2015 cia Van

1 phing UBND tinh

Thang 1 Hoan thann | OO
Téng cong: 1 Hiénthi |10 j

Thao tac Mo ta
Loc Loc tim cac hang muc phu hop céc tiéu chi da chon
Tét ca Huy céc diéu kién loc trude do

Stra d61 nd1 dung dong hién tai

= R

Xo6a dong hién tai

Thém modi1 Tao chuyén muc méi

Chuyén d6i giira hai trang thai Hoan thanh hoic Chua

Cap nhat trang thai hoan thanh

Bam vao 0 [ @€ chon cac ban tin can x6a roi an nut

Xoa i
Xo6a

Giao dién thém mai hoac cap nhat.
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Quan Iy bao cao cong tac co quan 24-Thang S4u-201

Tiéu dé IBac cao cdng tac thang 7/2015 cua Van phang UBND tinh

Co quan Van phdng UBND tinh j
Thang | Kyso |1 j Nam 2015 =
Ky bao cao
Chrong trinncéng tac | e j

NOI dung bao cao Co Ban @ WYSIWYG Editor
- - = e Custom Link: e e
- ~| Arial Helvetic | Siz¢

Normal Apply CSS C

N&i dung bag cdo céng tac thang 7/2015 cda Van phang UBND tinh Thira Mug,é

Design Words: 15 Characters: 70

BaoCao.doc
LX)
+]

Chon file dinh kém

File dinh kém

Trang thai | |Hoan thanh j

Giai thich ¥ nghia mot s6 muc nhap:
- Tiéu dé: Tén bao céo cta don vi.
- Phong/Bo phdan: Chon don vi bao céo.
- Ky bdo cdo: Ky han bao cao (tuan, thang, quy, nam...).

- Chuong trinh cong tac: Chon bao cdo theo chuong trinh cong tac da
1ap (n€u c06); hoac bao cdo doc 1ap khong theo chuong trinh cong tac.

- File dinh kém: Mdi bao c4o cong tac 1a mot file dinh kem.

I11. Ghi nhén 16i

Chup anh 16i bang cong cu (vi du TechSmith Snagit hoic cic add-on hd trg

chup anh trang trong trinh duyét web v.v...) hodc 4n phim Print Screen dé g

hi

nhan ndi dung thong bao cua 16i d6, ddng thoi md ta 1d céc thao tac thuc hién
gay ra 101 trong mau dudi day. Sau d6 chuyén thong tin nay t&1 bd phan k§

thuat dé duogc hd trg xu 1y kip thoi.

#1 <<Tén ngan gon nhung thé hién day du y nghia>>

76



Néi dung 16i

<<D#4n hinh anh 16i hodc ghi 1d thong bao 16i>>

Nguyén nhin gay ra 16i

<<MB0 ta cac budc thao tac gay ra 16i:>>
<<Buoc I: ...>>
<<Budgc 2: ...>>

<<Budc N: ... >>
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